
CITY OF CIRCLE PINES, MINNESOTA 
REGULAR CITY COUNCIL MEETING 

Circle Pines City Hall 

January 14, 2025 
7:00 P.M. 

AGENDA 

1. Call to Order

2. Roll Call
Dave Bartholomay, Mayor  
Matt Percy, Council Member 
Steve McChesney, Council Member  
Nicole Dorner, Council Member 
Meagan Bachmayer, Council Member 
Patrick Antonen, City Administrator 

3. Setting of Agenda Note: Consent Agenda items will be acted 
on with one motion unless a council member 
requests their placement on the regular agenda. 

4. COMMENTS

a. Taxpayer Comments
b. Council Member Comments
c. Mayor Comments

5. COMMITTEE REPORTS

a.

6. COUNCIL BUSINESS

a. Consent Agenda Items: For Approval

1. Minutes – December 23, 2024 (Enclosed)
2. General Disbursements (Enclosed)
3. Police Disbursements (Enclosed)
4. Fire Disbursements (Enclosed)
5. Licenses (Enclosed)

Council Action 

b. Council Annual Appointments (Memo)

Council Action
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c. Contract for Criminal Prosecution Legal Services (Memo)

Council Action

d. Resolution No. 2025-01 – A Resolution Authorizing Application for Grant Navigation
Support for the City of Circle Pines (Memo)

Council Action

e. Pay Equity Report (Memo)

Council Action

f. Award Bid for Fire Station Roof Replacement (Enclosed)

Council Action

g. ___________________________________________________________________

Council Action

7. ADJOURNMENT
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CITY OF CIRCLE PINES, MINNESOTA 
REGULAR CITY COUNCIL MEETING 

Tuesday, December 23, 2024 
7:00 p.m. 

1. CALL TO ORDER

Mayor Bartholomay called the meeting to order at 7:00 p.m.

2. ROLL CALL

Council Members Bachmayer, Dorner, McChesney, and Percy were also present. City
Administrator Antonen represented staff.

3. SETTING OF AGENDA

• Cable Commission

4. COMMENTS

a. Taxpayer Comments

There were no taxpayer comments.

b. Council Member Comments

There were no Council Member comments.

c. Mayor Comments

Mayor Bartholomay commented on the following:
• Christmas and the New Year are coming up and this will be the last meeting of the year.

5. COMMITTEE REPORTS

a. Utilities Commission

Antonen reported that the commission met today prior to the regular scheduled meeting at 5
p.m. for a work session to discuss the second round of the utility budget, which included
revenues. There will be minor rate increases to sewer and storm sewer rates. The Utility
Commission budget will be approved in January.

Antonen reported that the agenda item for the regularly scheduled meeting was to approve 
the 2024-2025 Pond Maintenance Project plans specifications and bids. The project bids 
came in under budget by $20,000. The project for 2025 is the ponds near Village Parkway 
north of Lake Drive, which have caused street flooding issues, and ponds 13 and 14 on 

Agenda Item 6.a.1.
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Regular City Council meeting 
December 23, 2024 

Tamarack Trail which are filled with sediment from the last 20-30 years, these ponds will be 
excavated beginning in January. 

b. Cable Commission

Dorner reported that the commission met last week and the following was discussed.
• North Metro TV voted to approve a recommended ordinance to extend the current cable

franchise by 5 years, as each city has its own franchise, which will be sent out to all the
individual city councils for approval. Staff expects to provide the ordinance to our city
administration in early 2025.

• The North Metro TV team taped 9 playoff games between October and November,
covering all three of our area high schools. Winter coverage is planned for 20 different
high school matchups with all 20 games exclusively featuring our three area high schools
playing each other.

6. COUNCIL BUSINESS

a. Consent Agenda

Items included:

1. Minutes – January 10, 2024
2. General Fund Disbursements
3. Police Disbursements
4. Fire Disbursements
5. Licenses

Motion: Percy moved, seconded by Dorner, to approve the Consent Agenda as presented with 
noted change. 
Motion carried 5-0. 

b. Ordinance No. 169 Amending the Circle Pines City Code Regarding Cannabis
Businesses Zoning and Registration

Antonen explained that due to the legalization of cannabis by the state of Minnesota, the city
must update the zoning section of our city code as to where cannabis retail businesses could
be in the city. The state puts restrictions on distance away from certain places like schools,
commercial daycare centers, and parks. The city previously regulated cannabinoid licensing
per Ordinance 162, and with the state taking over the regulation, the ordinance needs to be
revised to follow state statutes.

The two changes that need to be made are regarding the following:
• Registration of cannabis businesses
• Zoning of cannabis businesses

The Planning Commission met on December 16, 2024, and recommended an amendment to 
Chapter 13 of the city code regarding zoning, which is included in the packet. 
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Regular City Council meeting 
December 23, 2024 

Staff recommended passing this ordinance as recommended by the planning commission 
and the changes to city code section 395 regarding the registration of cannabis businesses. In 
addition, staff recommended waiving the second reading and ordering summary publication. 

Percy stated that the city will no longer be handling cannabis licensing because everything 
will now go through the state, but the businesses will be required to register with the city. Is 
that correct, and will there be any penalty if they do not register with the city? 

Antonen responded that that was correct, and if a business fails to register with the city, 
there is a civil fine of up to $2,000. 

Percy inquired about low potency being defined in this ordinance, stating that it is important 
that the definition is clear as to the meaning of low potency. 

Antonen responded that the state statute should be referred to, and in this ordinance, it is 
listed that in accordance with Minnesota Statute 151.72 Subd. 5A. 

McChesney inquired about the process if the city were to establish a new park in the future 
and the distance regulations in the ordinance. Is the city beholden to people who are 
grandfathered in, or how would that work? 

Antonen responded that if a park is established after allowing something to be zoned, it 
would be grandfathered in. 

Mayor Bartholomay inquired if the city has the authority to deny registration to any business 
that has been issued a cannabis license from the state. 

Antonen responded that the city cannot restrict any business if they have been issued a state 
cannabis license and are within the parameters meeting the requirements of our city code. 

Bachmayer inquired about the necessity of moving quickly on passing this ordinance. 

Antonen explained that the new laws are set to go into effect on January 1, 2025. 

Motion: McChesney moved, seconded by Percy, to pass Ordinance 169 as recommended by 
the planning commission and the changes to the zoning portion and section 395 of our city 
code regarding the registration of cannabis businesses and waiving the second reading and 
ordering summary publication. 
Motion carried 5-0. 

c. Approve Baldwin Park and Carl Eck Park Master Plan

Antonen explained that before the council tonight is the proposal for the Baldwin Park and
Carl Eck Park master plan, which comes to just over $46,000. With the upcoming park
improvement plan and bonding for a project in 2026, the master planning process for these
first two parks needs to get started. This proposal from WSB will accomplish this and
provide a good estimate of the bonding amount needed to cover these improvements. The
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Regular City Council meeting 
December 23, 2024 

improvements will happen in the next couple of years; 2025 will be the planning and 
bonding year, and 2026 and 2027 will be the construction years. 

There were comments, questions, and discussions among the council members. 

Staff recommended approving this proposal for the Baldwin Park and Carl Eck Park master 
plan. 

Motion: Dorner moved, seconded by McChesney, to approve the proposal for the Baldwin 
Park and Carl Eck Park master plan. 
Motion carried 5-0. 

7. ADJOURNMENT

Motion: Dorner moved, seconded by McChesney, to adjourn the meeting at 7:31 p.m. 
Motion carried 5-0. 

_______________________________ ______________________________  
Mayor  City Administrator 
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Date for Council Approval:  01/14/2025

Company License type
1 Asphalt Driveway Company (Asphalt Driveway LLC) ASPHALT
2 A to Z Tree Care (A to Z Tree Care LLC) TREE SVC
3 The Davey Tree Expert Company TREE SVC
4 B&D Plumbing, Heating, & A/C HVAC
5 BJ Haines Tree Service LLC TREE SVC
6 Precision Landscape and Tree Inc TREE SVC
7 Summit Installations LLC BLD CON
8 Sedgwick Heating and Air Conditioning (Shac, LLC) HVAC
9 Chimney Doctors (Air Pro LLC) HVAC

10 Northern One Hour, Benjamin Franklin Plumbing & Mister Sparky (Northern Heating & Air C HVAC
11 Northern Lights Heating & Air Conditioning LLC HVAC

2025 License for Approval
All licenses on this list have insurance, bond & worker's comp if applicable, and have paid fee.

Agenda Item 6.a.5.
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Printed on Recycled Paper 

Memo 
To: City Council Members  
From: Patrick Antonen 
Date: January 9, 2025 
Re: Council Annual Appointments 

Purpose 

The purpose of this memo is to provide the council with information necessary to make essential appointments for 
the 2025 calendar year. 

Background 

Many appointments that the City Council makes on a yearly basis are required by statute (i.e., official newspaper, 
official depository, etc.), while others are appointments annually made as a custom unique to our particular city (i.e., 
Park Board, etc.)  The council typically will meet in work session to interview board and commission applicants. 
Thus they are not included in this memo.    

The list of appointments for 2024 that the Circle Pines City Council should consider is shown below: 

1. Official Newspaper – Quad Community Press has been the official newspaper for the City.  The Quad
Community Press has requested designation. Request attached.

Council Action 

2. Official Depositories – Staff recommends that US Bank, Anoka Hennepin Federal Credit Union, Ehlers
Financial, PMA Financial Network, Inc. (4M Fund), RBC Capital Markets, and Wells Fargo Bank be designated
as Official Depositories for the City of Circle Pines. 

Council Action        

3. Official Signatories – Current signatories are: Council: Dave Bartholomay and Dean Goldberg.  Staff: Patrick
Antonen and Kate Manson.

Each year the council appoints two members from the council and two persons from the staff who are authorized 
to co-sign payroll and voucher checks.   

It should be noted that the Mayor and City Clerk are legally obligated to be signatories.  The listed official 
signatories, including one council member, need designation. 

   Council Action   

Agenda Item 6.b.

21



Printed on Recycled Paper 

4. Electronic Funds Transfer Authorization – Current Authorizers are: Council: Dave Bartholomay.  Staff:
Patrick Antonen and Kate Manson.

Each year based on our Electronic Funds Transfer Policy as required by MN Statute 471.38 the council needs to 
appoint authorizers so transfers can occur via bank wife or online banking. 

   Council Action   

5. Civil Attorney – Shelley Ryan – Hoff Barry, P. A.
Prosecution Attorney – Joe Van Thomme – Eckberg Lammers

Council Action 

6. Engineer – Eric Eckman – WSB & Associates

Council Action_________________________________________________________________ 

7. Mayor Pro Tem – Acts on behalf of Mayor when the Mayor is unable to attend meetings.  Matt Percy was the
Mayor Pro Tem.

Council Action 

COUNCIL COMMITTEE APPOINTMENTS 

8. Police Governing Board – Mayor Bartholomay and Council Member Goldberg are representatives.  Council
Member Dorner has been an alternate.  The action is to appoint the Mayor and one council member for a one-
year term, plus an alternate.

   Council Action_____     __   ________________________________________________ 

9. Fire Steering Committee – The Joint Powers Agreement calls for appointment of two representatives and an
alternate.  Council Member Percy and Council Member McChesney have been members and Council Member
Goldberg has been an alternate.

   Council Action   

10. Anoka County Fire Protection Council – The Council needs to appoint one elected official and an alternate
to represent the city. Council Member Percy was the representative and Council Member McChesney the
alternate.

Council Action 

11. Cable Commissioner – Council Member Dorner currently serves as the City Council representative and
Council Member Percy is the alternate.  The action is to appoint the mayor or a council member to a one-year
term.

Council Action_      ______   ________________________________________________ 
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Printed on Recycled Paper 

12.  Anoka County Airport Advisory Commission – Council members McChesney and Percy are serving their
second year of their two year term so no appointment needs to be made.

Council Action_      ______   ________________________________________________ 

Should you have any questions regarding these appointments, please let me know. 

Enclosure: (1) Press Publications Request - 
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Printed on Recycled Paper 

Memo 
To: Planning Commission 
From: Patrick Antonen 
Date: January 9, 2025 
Re: Contract for Criminal Prosecution Legal Services 

Eckberg Lammers hasn’t had an increase in the cost of legal services since our original contract in 
2011.  They are requesting a 3% increase to the current contract for criminal prosecution legal 
services.  They have provided good criminal prosecution services according to CLPD and they have 
kept city staff apprised of anything pressing.    

Staff recommends approving this contract for criminal prosecution legal services with Eckberg 
Lammers P.C.  

Enclosures (1) Contract for Criminal Prosecution Legal Services 

Agenda item 6.c.
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CONTRACT FOR CRIMINAL PROSECUTION LEGAL SERVICES 

This CONTRACT FOR CRIMINAL PROSECUTION LEGAL SERVICES (the 
"Agreement") is entered into by and between the City of Circle Pines, a Minnesota municipal 
corporation, with its principal office located at 200 Civic Heights, Circle Pines, MN 55014  (the 
"City") and the law firm of Eckberg Lammers, P.C., with its principal office located at 1809 
Northwestern Avenue, Stillwater, Minnesota, 55082 (the "Law Firm"), for the purpose of utilizing 
the Law Firm to provide prosecution legal services to the City. 

RECITALS 

A. The City wishes to retain the Law Firm to provide criminal prosecution legal
services on behalf of the City. 

B. The Law Firm agrees to provide criminal prosecution legal services to the City
paid by the City to the Law Firm. 

C. The rates identified in the proposal submitted by the Law Firm are as follows:

  2025 
+3%

Monthly Retainer Fee 

Yearly Total 

$3,656.50 

$43,878.00 

The minimum increments billed for each service are recorded in .10 per hour increments. 

NOW THEREFORE, IN CONSIDERATION OF the mutual promises contained 
herein and other good and sufficient consideration, incorporating the Recitals in full the parties 
agree to the following: 

TERMS 

ARTICLE I: SERVICES 

1.1. Scope and Nature of Prosecution Services: The parties hereto agree to the 
following description of the nature of the legal services to be provided by the Law Firm to the 
City: 

A. Meetings and/or telephone conversations with and advising the Mayor,
Council Members, City Administrator, and other authorized staff on general
criminal legal matters.
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B. Research and submission of legal opinions on municipal or other criminal
legal matters requested by the City Administrator or other authorized staff;
availability to answer staff questions by telephone,

C. Legal consultation and general support for the Mayor, Council Members,
City Administrator, and other authorized staff on general criminal legal
matters.

D. Provide a high level of customer service by responding in a prompt manner.

E. Prosecute all petty misdemeanor, misdemeanor and statutorily delegated
gross misdemeanor offenses committed within the corporate limits of the
City. This service includes all such cases initiated by any law enforcement
agency and citizen complaints including, but not limited to, traffic
violations, DWI cases, theft and City Code violations.

F. Provide advice, consultation and training where required to the City's Police
Department and to all other departments of the City in the interpretation and
enforcement of statutes, ordinances and investigations of violations in
connection with the prosecution of criminal cases.

G. Prepare criminal complaints where facts warrant.

H. Evaluate all cases where a plea of not guilty is entered and prosecute where
warranted.

I. Prepare appropriate pre-trial notices as required,

J. Seek such additional investigation as required.

K. Negotiate and enter plea bargains where deemed advisable.

L. Represent the City at all pre-trial hearings including motions.

M. Perform all legal research and prepare briefs when required.

N. Try all jury and court trials.

O. Draft Ordinances, ordinance amendments, resolutions and correspondence
as requested.

P. Review ordinances as requested.

Q. Render written opinions on law when requested, including interpretation of
statutes, ordinances, rules and regulations.
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R. Ensure proper notification and preparation of witnesses, police officers, and
staff for trial.

S. Investigate and evaluate all claims by the City against others and
recommend appropriate courses of action, including but not limited to code
enforcement issues and administrative citations.

T. Handle all criminal appeals and contested DWI forfeitures matters.

1.2. Routine Phone Calls: As part of the Law Firm’s comprehensive prosecution 
legal services, no charges are imposed for routine phone calls. If a phone call evolves into a 
project or work item, that item will transition to the appropriate billing options. 

ARTICLE II: REIMBURSABLE COSTS AND EXPENSES. 

2.1. General Rule: The City will reimburse the Law Firm for actual, necessary, 
and reasonable costs and expenses incurred by the Law Firm in the performance of legal 
services contained in the Agreement. 

2.2. Specific Rates: Expenses to be billed: 

Mileage No Charge 

Parking Actual Cost 

Photocopying $0.20 per page 

Electronic Copying No Charge 

Facsimile $1.00 per page 

Postage, Courier/Delivery Actual Cost 

Process Server Actual Cost 

Messenger Actual Cost 

Court Costs/Filing Fees Actual Cost 

Court Reporter Transcription Fees Actual Cost 

Other Contested Case Costs Actual Cost 

Westlaw Research Fees No Charge 
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Printing Expenses No Charge 

ARTICLE III: CONFLICT OF INTEREST AND ATTORNEY/CLIENT PRIVILEGE. 

3.1 Conflict of Interest:  If the Law Firm represents or has ever represented an 
opposing party in a legal matter, whether within or outside of any of the scope of services 
mentioned by the retainer above, the Law Firm shall arrange for suitable alternative 
representation at the Law Firm’s expense. The City will be responsible for any conflict-of-
interest expenses incurred if a conflict of interest exists due to the City’s relationship with 
potential parties to a prosecution case. 

3.2 Attorney/Client Privilege: The Law Firm is authorized to utilize e-mail 
without encryption to transmit and receive confidential client information. While digital 
cordless and cellular telephones within a digital service area would be best to be used to 
transmit and receive confidential client information and may be used by the Law Firm to 
transmit and receive confidential client information. The City specifically acknowledges that 
it understands the confidentiality risks associated with inadvertent interception. 

ARTICLE IV. PROSECUTION SERVICES BILLING FORMAT, CYCLE, PAYMENT 
EXPECTATIONS, AND TERM OF CONTRACT. 

4.1 Billing Format: The Law Firm will submit monthly statements for criminal 
prosecution legal services rendered for the prior month, including expenses incurred. 

4.2 Payment Expectations: The City will pay the bill of the Law Firm routinely 
According to its internal payment procedures by forwarding a check to the Law Firm paying for 
both legal services and expenses shown on the Law Firm’s monthly statement. 

4.3 City Approval and Term of Contract: 

A. The City Council authorizes the Law Firm to commence performing the
services contemplated under this Agreement.  The term of this Contract
will be from January 1, 2025, through December 31, 2025.

B. During the term of the Agreement including renewal terms, either party may
terminate the Agreement at any time. The Parties agree, when reasonably
possible, to provide 60 calendar days written notice to the other party in
recognition of the importance of providing for an organized transition.
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ARTICLE V. MISCELLANEOUS. 

5.1 Audit. Pursuant to Minn. Stat. 16C.05, Subd. 5, the Law Firm agrees that the 
books, records, documents, and accounting procedures and practices of the Law Firm or other 
party, that are relevant to the Agreement or transaction, are subject to examination by the City 
and either the legislative auditor or the state auditor, as appropriate, for a minimum of six 
years.  The Law Firm agrees to maintain these records for a period of six years from the date of 
termination of this Agreement. 

IN WITNESS WHEREOF, the parties hereto have executed or caused to be executed by 
their duly authorized officials, this Agreement as of the date first written above. 

THE CITY OF CIRCLE PINES 

By: ___________________________________ Dated: __________________ 
       Mayor 

By: ____________________________________ Dated: __________________ 
          City Administrator 

ECKBERG LAMMERS, P.C. 

By:  ____________________________________ Dated: __________________ 
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Printed on Recycled Paper 

Memo 
To: Planning Commission 
From: Patrick Antonen 
Date: January 9, 2025 
Re: Resolution No. 2025-01 – Grant Navigation Support Application 

Minnesota Pollution Control Agency (MPCA) has a planning grant available for Local Climate Action 
(LCA) plans.  We currently do not have an LCA plan and in the 2030 - 2050 comprehensive plan will 
probably be required to do an LCA as a part of the process.  In 2023, the State Legislature directed 
funding to the (MPCA) to provide local climate action grants for the purpose of supporting efforts in 
local jurisdictions to address climate change by developing and implementing local plans of action 
that enable adaptation to extreme weather events and a changing climate and/or reduction of local 
contributions to the causes of climate change.  

This resolution supports an application to the League of Minnesota Cities (LMC) Grant Navigator for 
up to $5,000 to support services to write the grant application.  Since this grant is very technical we 
will need assistance from WSB engineers to complete some aspects of the grant application along 
with city staff.  After checking with WSB it will cost $3,500 in technical services to complete the grant 
application.  So, the LMC grant will cover the entire cost to write this grant.  Also, if we are successful 
in receiving the MPCA LCA planning grant we can receive up to $50,000 in planning funding with only 
a 5% ($2,500 max) local match.      

Staff recommends approving Resolution No. 2025-01 A Resolution Authorizing Application for Grant 
Navigation Support for the City of Circle Pines  

Enclosures (1) Resolution No. 2025-01 

Agenda Item 6.d.
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RESOLUTION NO. 2025-01 

STATE OF MINNESOTA 
COUNTY OF ANOKA 

CITY OF CIRCLE PINES 

A RESOLUTION AUTHORIZING APPLICATION FOR GRANT NAVIGATION 
SUPPORT FOR THE CITY OF CIRCLE PINES 

WHEREAS, the League of Minnesota Cities (“LMC”) has created a pilot Grants 
Navigation Program (“Program”) in which LMC will provide grants up to $5,000 per city to use 
with industry partners to ease the process of identifying matching funds to city projects and aid 
in the grant application projects.; and 

WHEREAS, the Program is limited to providing services to help obtain grant funding for 
one project per city; and 

WHEREAS, the Program is limited to providing support in obtaining grant funding, and 
LMC does not provide funds to implement projects; and 

WHEREAS, the City of Circle Pines (“City”) wishes to apply to the Program to for 
support in finding grant funding for the MPCA’s Local Climate Action Plan (“Project”); and 

WHEREAS, the City recognizes that the if approved, any funds received through the 
Program must be used in a manner consistent with the conditions above as well as all other 
conditions or limitations of the Program 

NOW THEREFORE LET IT BE RESOLVED THAT, The City Council of Circle Pines as 
follows: 

1) The City names Patrick Antonen as its fiscal agent (“Fiscal Agent”) for the purposes of
applying to the Program on behalf of the City.

2. The City authorizes the Fiscal Agent to act on its behalf when communicating with LMC
in all matters related to the Program application for the Project.

3. If the City is awarded a grant under the Program, it agrees to use the funds to engage with
industry partners who will aid in the grant matching and application process consistent
with the terms and conditions of the Program.

4. If a state, federal, foundation, or nonprofit grant match is not found, or is applied to but
not awarded, the City will seek feedback on why the project was not eligible and report
back to the LMC with these findings consistent with the terms and conditions of the
Program.

5. If a state, federal, foundation, or nonprofit grant is awarded, a project assessment will be
submitted to LMC within six months of the application's approval and then periodically
until after project completion consistent with the terms and conditions of the Program.

Adopted this 14th day of January, 2025, by the City Council of the City of Circle Pines. 
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______________________________ 
Dave Bartholomay, Mayor 

ATTEST: (Seal) 

 __________________________________ 
Patrick Antonen, City Administrator  
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Printed on Recycled Paper 

TO: City Council Members 

FROM: Chandra Peterson 

DATE:  January 2, 2025 

RE: Pay Equity 2025 Report 

Every three years the city is required to submit to the State of Minnesota the attached pay equity 
report. The report is a direct reflection of the payroll information as of December 31, 2024. 

We anticipate to be found in compliance as we have been found in compliance on all previous 
submissions.  

The only action required of the council is to authorize the submission of the report. 

Enclosure: (1) Pay Equity Report- 

Agenda Item 6.e.
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Name Title Phone Email

Chandra
Peterson

Assistant City
Admin

763-231-
2611

cpeterson@ci.circle-
pines.mn.us

Degrees of Freedom (DF)
= 16

Value of T = -2.341

Minnesota Pay Equity Management System - Circle Pines(25-No Submission)

Home Utilities Go To Log Out

<--Jobs Page Reports-->

Compliance Report

Jurisdiction: Circle Pines

Report Year: 2025 Case:1 - Private (Jur Only)

Contact:

The statistical analysis, salary range and exceptional service pay test results are shown
below. Part I is general information from your pay equity Report data. Parts II, III and
IV give you the test results.

For more detail on each test, refer to the guidebook.

I. GENERAL JOB CLASS INFORMATION
Male

Classes
Female
Classes

Balanced
Classes

All Job
Classes

# Job Classes 5 7 0 12

# Employees 11 7 0 18

Avg.Max Monthly Pay Per
Employee

7,305.16 7,327.09 7,313.69

II. STATISTICAL ANALYSIS TEST

A. UNDERPAYMENT RATIO = 210.00 * Male Classes Female Classes
a. # at or above Predicted Pay 2 5

b. # Below Predicted Pay 3 2

c. TOTAL 5 7

d. % Below Predicted Pay (b divided by c
= d)

60.00 28.57

*(Result is % of male classes below predicted pay divided by % of female
classes below predicted pay.)

B. T-test Results

a. Avg.diff.in pay from predicted pay for male jobs = ($41)

b. Avg.diff.in pay from predicted pay for female jobs = $225
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III. SALARY RANGE TEST = 93.33% (Result is A divided by B)

A. Avg.# of years to max salary for male jobs = 5.60

B. Avg.# of years to max salary for female jobs = 6.00

IV. EXCEPTIONAL SERVICE PAY TEST = 0.00% (Result is B divided by A)

A. % of male classes receiving ESP  0.00 *
B. % of female classes receiving ESP 0.00

*(If 20% or less, test result will be 0.00)

Go To Implementation Form View Another Case

We have worked to ensure this product is accessible and compliant with the standard WCAG 2.0 level AA. We have tested
accessibility using the JAWS software from Freedom Scientific. We found it to work correctly for us. If you find errors in

accessibility, please let us know at pay.equity@state.mn.us so that we can follow up. Thank you.
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Name Title Phone Email

Chandra Peterson Assistant City Admin 763-231-2611 cpeterson@ci.circle-pines.mn.us

Minnesota Pay Equity Management System - Circle Pines(25-No Submission)

Home Utilities Go To Log Out

Pay Equity Implementation Form

Information entered on this page is not submitted until you click “sign and submit.”
This page may be printed and shared with your governing body for approval. After
you receive approval, you will need to come back to this page, complete the
necessary information, then click “sign and submit.”

Part A: Jurisdiction Identification
Jurisdiction: Circle Pines

200 Civic Heights Circle

Circle Pines

Jurisdiction Type: CITY - City

Contact:

Part B: Official Verification

1. The job evaluation system used
measured skill, effort responsibility and
working conditions and the same
system was used for all classes of
employees.
The system used was:
Consultant's System (specify)

Describe below if the job evaluation
system used is: “The same as last
year”, “A new system”, “A substantially
modified system from last year”, or
another descriptor not listed here:
(*less than 240 characters)
Job Grades

2. Health Insurance benefits for male and
female classes of comparable value
have been evaluated and
There is no difference  and female classes are

not at a disadvantage.

Part C: Total Payroll

3. An official notice has been posted at:

(prominent location) (*less than 60
characters)

informing employees that the Pay
equity Implementation Report has been
filed and is available to employees
upon request. A copy of the notice has
been sent to each exclusive
representative, if any, and also to the
public library.

The report was approved by:

(governing body) (*less than 60
characters)

(chief elected official)(*less than 60
characters)

(title) (*less than 60 characters)

 Checking this box indicates the
following: 

signature of chief elected official
approval by governing body
all information is complete and accurate,
and
all employees over which the jurisdiction
has final budgetary authority are included
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$1,891,753.13  is the annual payroll
for the calendar year just ended
December 31.

Save Changes Sign & Submit Return to Test Results

We have worked to ensure this product is accessible and compliant with the standard WCAG 2.0 level AA. We have tested
accessibility using the JAWS software from Freedom Scientific. We found it to work correctly for us. If you find errors in

accessibility, please let us know at pay.equity@state.mn.us so that we can follow up. Thank you.
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January 08, 2025 

Mr. Patrick Antonen 

City Administrator 

City of Circle Pines 

200 Civic Heights Circle 

Circle Pines, MN 55014 

RE: Circle Pines Centennial Fire Station #1 2025 Reroofing 

Inspec Project No.:  215888.1 

Dear Mr. Antonen: 

On January 07, 2025, bids were received for the above-mentioned project at the 

scheduled bid opening meeting. Commercial Roofing submitted the lowest bid of 

$199,925.00.  

We contacted Commercial Roofing regarding their bid. They had an opportunity to review 

their bid and indicated they would perform the work as specified in their bid form. 

Commercial Roofing has worked on several projects for which we have provided 

engineering services in the past. The work performed has been good and their 

personnel have been cooperative.  

Based on the above-noted information, we recommend acceptance of Commercial 

Roofing’s bid as outlined. If you have any questions regarding the information above, 

please feel free to contact our office. 

Sincerely, 

INSPEC 

Bruce Hellier 

Enclosure:  Bid Tabulation 

Agenda Item 6.f.
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