
 CITY OF CIRCLE PINES, MINNESOTA 
REGULAR CITY COUNCIL MEETING 

Circle Pines City Hall 

July 22, 2025 
7:00 P.M. 

AGENDA 

1. Call to Order

2. Roll Call
Dave Bartholomay, Mayor 
Matt Percy, Council Member 
Steve McChesney, Council Member 
Nici Dorner, Council Member 
Meagan Bachmayer, Council Member 
Patrick Antonen, City Administrator 

3. Setting of Agenda Note: Consent Agenda items will be acted 
on with one motion unless a council member 
requests their placement on the regular agenda. 

4. Comments

a. Taxpayer Comments
b. Council Member Comments
c. Mayor Comments

5. COMMITTEE REPORTS

a. Fire Steering Committee
b. NMTV Cable Commission
c. Utilities Commission

6. COUNCIL BUSINESS

a. Consent Agenda

Item Action 
1. Minutes – July 08, 2025 (Enclosed) Approve 
2. General Disbursements (Enclosed) Approve 
3. Police Disbursements (Enclosed) Approve 
4. Fire Disbursements (Enclosed) Approve 
5. General Fund Q2 Summary (Enclosed) Approve 
6. Licenses (Enclosed) Approve 
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Council Action _______________________________________________________ 
b. Remote Work Model – Policy 68

Council Action __________________________________________________________

c. 2025 Roof Replacement at Centennial Fire Station 1 – Pay App No. 1

Council Action __________________________________________________________

d. 2025 Street Rehabilitation Project – Pay Voucher No. 3

Council Action __________________________________________________________

e. RES No. 2025-06 Calling Public Hearing on Tax Abatement (Bonds) 2025A

Council Action __________________________________________________________

f. 

Council Action __________________________________________________________    

7. ADJOURNMENT
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CITY OF CIRCLE PINES, MINNESOTA 
REGULAR CITY COUNCIL MEETING 

Tuesday, July 08, 2025 
Minutes 

1. CALL TO ORDER

Mayor Bartholomay called the meeting to order at 7:00 p.m.

2. ROLL CALL

Also present were Council Members Bachmayer, Dorner, McChesney, and Percy. City
Administrator Antonen represented the staff.

3. SETTING OF AGENDA

Replaced agenda item 5. a. Anoka County Fire Protection Council with Airport Advisory
Board

4. COMMENTS

a. Taxpayer Comments

There were no taxpayer comments.

b. Council Member Comments

There were no council member comments.

c. Mayor’s Comments

Mayor Bartholomay commented on the following:
• He attended the League of Minnesota Cities conference in Duluth, June 25th to June

27th, with Council Members Dorner and Bachmayer and City Administrator Antonen.
• Attended a retirement party last week for Michelle Wolfe, who was the city manager

for Blaine.
• The 75th Anniversary celebration for the city will be on August 1st and 2nd.

5. COMMITTEE REPORTS

a. Airport Advisory Board

Member Percy reported that the board met on June 11th and discussed the following agenda
items.

Agenda Item 6.a.1.
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Regular City Council meeting 
July 08, 2025 

• Airport Manager Update: Working on constructing a large equipment storage structure,
an above-ground diesel fuel system, and making a replacement to their weather
tracking system (AWOS system).

• Received spotlight from one of the airport users, the US Aviation Academy, who train
people to become mechanics in the airline industry and other support staff.

• The Advanced Air Mobility (AAM) Program Manager, Joe Block, who works for the
MN Department of Transportation Aeronautics and Aviation Division, gave a
presentation on electric-powered aircraft, which are currently under development.

6. COUNCIL BUSINESS

a. Consent Agenda Items:

1. Minutes – June 24, 2025
2. General Fund Disbursements
3. Police Disbursements
4. Fire Disbursements
5. Licenses

Motion: Percy moved, seconded by McChesney, to approve the Consent Agenda as presented 
with noted change. 
Motion carried 5-0. 

b. C.C. Ludwig Award Presentation

Antonen explained that at the League of Minnesota Cities conference, Mayor Dave
Bartholomay was nominated and selected for the C.C. Ludwig Award, which is presented by
the LMC and goes to the most distinguished elected official.

Antonen introduced Luke Fischer and Dan Greensweig from the League of Minnesota Cities
to present Mayor Bartholomay with the C.C. Ludwig Award, again officially in front of the
City Council at the Council meeting.

Fischer, Executive Director of the League, greeted the council and thanked them for the
invitation to present this award to Mayor Dave, stating that it is very deserved. Anytime
someone is recognized, it is important to understand who or what organization is giving the
recognition, providing some context about who they are as an association and the
significance of the recognition. He explained that the League represents about 841 of the
state’s 856 cities, the largest being Minneapolis with a population of 425,000, and the
smallest being Barry with a population of only 19. Having a significant understanding of
what’s going on in city halls across the state, and knowing what good leadership looks like.
So, when giving out this award, it is to the very best leaders in our state, and this one made
everyone at the League excited to see Mayor Bartholomay’s name because he has been
nothing but a great partner and friend along the way, choosing to be active, engaged, and
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Regular City Council meeting 
July 08, 2025 

always willing to show up. That has meant a lot, and everyone in our organization is excited 
about this. 

Greensweig, Administrator of the Insurance Trust, thanked the mayor and council members 
for the opportunity to be there and said that his role allows him to go around the state and 
talk with many different people. Wherever he goes, people know Circle Pines and who 
Mayor Bartholomay is, and that’s because of the work he has done on behalf of this 
community, the work on behalf of the residents in this community, and the work on behalf of 
people all over the state of Minnesota. One of the reasons Circle Pines has the reputation it 
does is because of folks like Mayor Bartholomay, who have served this city for many years 
as a remarkable role model, doing these things not for the money or the glory, but for the 
right reasons. It’s because Mayor Dave loves this city and cares about it. He explained that 
he is incredibly proud to be Mayor Dave’s friend and a constituent of Circle Pines, and this 
award represents everything that we want in the public officials in the State of Minnesota, 
and he is so thrilled to be there to help present it to Mayor Dave Bartholomay. 

The LMC provided a video that showed the characteristics that make Mayor Dave 
Bartholomay worthy of receiving the 2025 C.C. Ludwig Award. 

Mayor Bartholomay explained that when talking about how a person ends up in this role, 
winning this award, and being so proud. It reminds him of an important story he likes to call 
the Donovan Mayne story. Donovan Mayne was a Circle Pines council member in the 
1990s, a wise old guy and mentor, whose impact made a difference in how he would grow in 
his role. It was a wonderful ride, stating that this city has a tremendous staff and community, 
and he is so proud to have been the leader for the past 20 years and to have been just a part 
of helping make this community and area a little better. Circle Pines is a wonderful city to 
live in, and it's safe and has great schools. Getting named to the Centennial High School 
Hall of Fame means the world to him. 

Resident and Planning Commission Member Mark Sandmann commented on the great job 
the Mayor, Council, and Administrator have done, and well everyone works together to 
make the city better. 

Percy commented to Mayor Bartholomay about the foundation their relationship was built 
on before ever running for council and how it helped develop to where he is now, stating 
that the hard work doesn’t happen inside here; it happens out there, when going out into the 
community and talking to people, nurturing them, and bringing them up. 

McChesney commented that the mayor is good at making sure that everyone has a voice and 
is heard, even when it’s something he isn’t in agreement with. 

Dorner commented on admiring the mayor's social skills, from engaging with the 
community to communicating with the high school students at council meetings. 

Bachmayer commented that Mayor Bartholomay has provided encouragement and 
leadership that has helped guide to serve and make a big impact in a small community. 
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Regular City Council meeting 
July 08, 2025 

Mayor Bartholomay thanked everyone for the kind words. 

7. ADJOURNMENT

Motion: Bachmayer moved, seconded by Dorner, to adjourn the meeting at 7:40 p.m.
Motion carried 5-0.

______________________________      _____________________________ 
      Mayor           City Administrator 
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CITY OF CIRCLE PINES City Council Disbursement Report Page:     1

Input Dates: 7/4/2025 - 7/17/2025 Jul 17, 2025  09:39AM

Name Invoice Description Invoice Date Total Cost

Advanced Power Services, Inc. (107)

Advanced Power Servic 6877 Annual CH Generator Inspection/Service 07/09/2025 492.00

    Total Advanced Power Services, Inc. (107): 492.00

Amazon Capital Services (122)

Amazon Capital Service 1ML3-H9PD- Concession Resale Supplies-Candy & Freezer Pops 07/14/2025 177.18

Amazon Capital Service 1ML3-H9PD- Concession Supplies-Pizza Boxes, Tape, Garbage Bag 07/14/2025 94.81

Amazon Capital Service 1ML3-H9PD- Gatorade, Coffee, & Candy for 75th Anniversary Celebr 07/14/2025 249.47

Amazon Capital Service 1T7Y-GH3F- Concession Resale Supplies-Candy 07/07/2025 85.72

Amazon Capital Service 1T7Y-GH3F- Cavity Wax Plus Rust Protectant 07/07/2025 38.42

   Total Amazon Capital Services (122): 645.60

American Express (124)

American Express 07 02 25 Jun Credit Card Processing Fees for Resident Permits, 07/10/2025 15.17

   Total American Express (124): 15.17

Anoka County (137)

Anoka County Treasury B250710F July Broadband 07/11/2025 75.00

   Total Anoka County (137): 75.00

Bond Trust Services Corp (168)

Bond Trust Services Cor 95778 2nd Half Interest Payment - 2014 GO Bond 06/18/2025 9,443.75

Bond Trust Services Cor 95779 2nd Half Interest Payment - 2015 GO Bond 06/18/2025 618.75

Bond Trust Services Cor 95780 2nd Half Interest Payment - 2016 HD Cable 06/18/2025 2,150.00

Bond Trust Services Cor 95781 2nd Half Interest Payment - 2016 GO Bond 06/18/2025 7,350.00

Bond Trust Services Cor 95782 2nd Half Interest Payment - 2018 GO Bond 06/18/2025 18,956.25

Bond Trust Services Cor 95782 2nd Half Interest Payment - 2018 GO Bond 06/18/2025 4,800.00

Bond Trust Services Cor 95783 2nd Half Interest Payment - 2020 GO Bond 06/18/2025 21,900.00

Bond Trust Services Cor 95783 2nd Half Interest Payment - 2020 GO Bond 06/18/2025 5,300.00

Bond Trust Services Cor 95783 2nd Half Interest Payment - 2020 GO Bond 06/18/2025 10,600.00

Bond Trust Services Cor 95784 2nd Half Interest Payment - 2022 GO Bond 06/18/2025 22,852.50

   Total Bond Trust Services Corp (168): 103,971.25

Carr's Tree Service (716)

Carr's Tree Service 13756-I Blvd & City Tree Removal Near 2 Park Dr E 07/09/2025 4,000.00

   Total Carr's Tree Service (716): 4,000.00

Casey's Business Mastercard (185)

Casey's Business Maste 70125 Jun Fuel 07/01/2025 1,099.48

Casey's Business Maste 70125 Jun Fuel 07/01/2025 309.86

   Total Casey's Business Mastercard (185): 1,409.34

Centennial Community Education (188)

Centennial Community 2526-586 Rental of Performing Arts Center for 75th Anniversary 07/08/2025 360.00

   Total Centennial Community Education (188): 360.00

Agenda Item 6.a.2.
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CITY OF CIRCLE PINES City Council Disbursement Report Page:     2

Input Dates: 7/4/2025 - 7/17/2025 Jul 17, 2025  09:39AM

Name Invoice Description Invoice Date Total Cost

Centennial Utilities (194)

Centennial Utilities 071025 June Utilities 07/10/2025 46.54

Centennial Utilities 071025 June Utilities 07/10/2025 13.68

Centennial Utilities 071025 June Utilities 07/10/2025 142.75

Centennial Utilities 071025 June Utilities 07/10/2025 26.67

   Total Centennial Utilities (194): 229.64

Chandra Peterson (204)

Chandra Peterson 71025 Resale Supplies - Root Beer, Hot Dogs, Buns, Ice Cre 07/10/2025 417.98

Chandra Peterson 71025 Cleaning Supplies 07/10/2025 22.66

Chandra Peterson 71025 Mileage for Elections 07/10/2025 21.00

Chandra Peterson 71025 Recycling Day Supplies 07/10/2025 221.61

   Total Chandra Peterson (204): 683.25

Cintas (208)

Cintas 4236910030 Shop Cleaning 7/15/25 07/15/2025 25.35

Cintas 4236910030 Shop Cleaning 7/15/25 07/15/2025 50.70

Cintas 4236910135 City Hall Cleaning 7/15/25 07/15/2025 127.67

    Total Cintas (208): 203.72

Commercial Roofing and Sheet Metal Inc (825)

Commercial Roofing an PAY VOUCH (City Exp) 2025 Roof Replacement @ Centennial Fire 05/23/2025 171,878.75

   Total Commercial Roofing and Sheet Metal Inc (825): 171,878.75

Connexus Energy (229)

Connexus Energy 71725 June Electric 07/14/2025 414.52

Connexus Energy 71725 June Electric 07/14/2025 415.76

Connexus Energy 71725 June Electric 07/14/2025 107.03

Connexus Energy 71725 June Electric 07/14/2025 430.52

Connexus Energy 71725 June Electric 07/14/2025 1,396.23

   Total Connexus Energy (229): 2,764.06

Deere & Company (253)

Deere & Company 117786213 (City Exp) 2025 John Deer Gator 07/15/2025 17,463.35

   Total Deere & Company (253): 17,463.35

Eckberg Lammers, P.C. (269)

Eckberg Lammers, P.C. 06 2025 June Prosecutions 07/10/2025 3,656.50

   Total Eckberg Lammers, P.C. (269): 3,656.50

Ehlers (270)

Ehlers 101863 Arbitrage Reporting - 2020A GO Bond 07/11/2025 1,275.00

Ehlers 101863 Arbitrage Reporting - 2020A GO Bond 07/11/2025 1,350.00

Ehlers 101863 Arbitrage Reporting - 2020A GO Bond 07/11/2025 1,125.00

   Total Ehlers (270): 3,750.00
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CITY OF CIRCLE PINES City Council Disbursement Report Page:     3

Input Dates: 7/4/2025 - 7/17/2025 Jul 17, 2025  09:39AM

Name Invoice Description Invoice Date Total Cost

Gertens (299)

Gertens K38485 95.74 Tons 3/8" Limestone (Trail Mix) for Park Trails 07/07/2025 2,455.73

   Total Gertens (299): 2,455.73

Goose Crew LLC (707)

Goose Crew LLC 1098 Trapping of Geese & Processing @ GL Park 07/05/2025 2,750.00

   Total Goose Crew LLC (707): 2,750.00

Image Printing & Graphics, Inc (353)

Image Printing & Graphi 170737 75th Anniversary Banner, Yard Signs & Magic Show Pos 07/03/2025 470.62

Image Printing & Graphi 07/03/2025 652.40

Image Printing & Graphi

170760 75th Anniversary Postcards (2,250) 
170760 75th Anniversary Postcards Postage 

(2,062)
07/03/2025 445.29

Image Printing & Graphi 170834 Yard Signs (2) for Magic Show for 75th Anniversary Cel 07/15/2025 350.25

Image Printing & Graphi 170835 Giancarlo Bernini (Magician) for 75th Celebration Post 07/16/2025 568.58

Image Printing & Graphi 170835 Giancarlo Bernini (Magician) Postcard Postage (2101) 07/16/2025 493.70

   Total Image Printing & Graphics, Inc (353): 2,980.84

Inspec Inc. (768)

Inspec Inc. 5792 Consulting for Public Works & Fire Department Roofs 07/11/2025 12,438.70

   Total Inspec Inc. (768): 12,438.70

J. Becher & Associates, Inc. (714)

J. Becher & Associates, 25130003-F Adding Circuits to Wood Shop, PW Pole Building & Pip 07/14/2025 645.10

J. Becher & Associates, 25130003-F Adding Circuits to Wood Shop, PW Pole Building & Pip 07/14/2025 645.10

J. Becher & Associates, 25130003-F Determining Repairs @ Gas Rectifier Hit By Anoka Co 07/14/2025 142.00

   Total J. Becher & Associates, Inc. (714): 1,432.20

League of MN Cities (399)

League of MN Cities 430993 2025 LMC Annual Conference Mobile Tour ND 06/23/2025 45.00

   Total League of MN Cities (399): 45.00

Menards - Blaine (429)

Menards - Blaine 87716 Pointed Post & Drill Bits 07/07/2025 27.97

Menards - Blaine 87716 6 Ft Extension Hose 07/07/2025 1.58

Menards - Blaine 87716 6 Ft Extension Hose 07/07/2025 1.58

Menards - Blaine 88062 Contractor Hose, Foam Brushes, Trim Brushes & Glov 07/14/2025 23.47

Menards - Blaine 88062 Mini Bungees for 75th Anniversary Signs 07/14/2025 6.99

   Total Menards - Blaine (429): 61.59

Metro-INET (685)

Metro-INET 2826 July IT Support & Phones 07/01/2025 2,891.00

   Total Metro-INET (685): 2,891.00

Minnesota Equipment (446)

Minnesota Equipment P73901 Parts for Tractor & Gator 07/03/2025 69.17
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CITY OF CIRCLE PINES City Council Disbursement Report Page:     4

Input Dates: 7/4/2025 - 7/17/2025 Jul 17, 2025  09:39AM

Name Invoice Description Invoice Date Total Cost

    Total Minnesota Equipment (446): 69.17

MN Dept of Labor & Industry (460)

MN Dept of Labor & Ind DLIMN10013 2025 2nd Quarter Surcharge Fees 07/10/2025 698.33

   Total MN Dept of Labor & Industry (460): 698.33

MN Dept of Revenue (463)

MN Dept of Revenue 071025 July Sales Tax 07/10/2025 2,315.92

MN Dept of Revenue 071025 July Sales Tax 07/10/2025 285.30

   Total MN Dept of Revenue (463): 2,601.22

MN Dept of Transportation (464)

MN Dept of Transportati P00019884 (City Exp) Plant Inspections of Concrete/Bituminous M 07/11/2025 1,454.49

   Total MN Dept of Transportation (464): 1,454.49

Pat Stapleton (520)

Pat Stapleton 1090296 Reimbursement for Work Boots 07/01/2025 13.18

Pat Stapleton 1090296 Reimbursement for Work Boots 07/01/2025 105.40

Pat Stapleton 1090296 Reimbursement for Work Boots 07/01/2025 13.17

   Total Pat Stapleton (520): 131.75

Press Publications Inc. (542)

Press Publications Inc. 837703 Public Notice of Candidate Filing 07/10/2025 38.01

   Total Press Publications Inc. (542): 38.01

Radco (584)

Mills Aftermarket Access BLN-75598-0 (City Exp) Floor Mats for Parks F450 Truck (8323) 07/02/2025 125.06

   Total Radco (584): 125.06

Rehbeins Black Dirt (558)

Rehbeins Black Dirt 15035 6 yards of Black Dirt 07/09/2025 114.00

Rehbeins Black Dirt 15035 6 yards of Black Dirt 07/09/2025 114.00

    Total Rehbeins Black Dirt (558): 228.00

Republic Services, Inc. (559)

Republic Services #899 0899-004787 July Refuse 06/30/2025 10,751.02

Republic Services #899 0899-004787 July Recycling 06/30/2025 8,647.56

Republic Services #899 0899-004787 June Garbage Stickers 06/30/2025 930.00

Republic Services #899 0899-004787 June Appliance Stickers 06/30/2025 50.00

Republic Services #899 0899-004787 JuneYard Waste Carts or Stickers 06/30/2025 1,563.63

Republic Services #899 0899-004787 May Disposal/Tonage Fee 06/30/2025 14,865.58

Republic Services #899 0899-004787 July Organics 06/30/2025 1,721.00

   Total Republic Services, Inc. (559): 38,528.79
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CITY OF CIRCLE PINES City Council Disbursement Report Page:     5

Input Dates: 7/4/2025 - 7/17/2025 Jul 17, 2025  09:39AM

Name Invoice Description Invoice Date Total Cost

Rice Creek Watershed District (560)

Rice Creek Watershed 2025-07 2025 Golden Lake Curlyleaf Pondweed Chemical Treat 07/15/2025 212.96

   Total Rice Creek Watershed District (560): 212.96

Rum River Consultants (570)

Rum River Consultants 990 June Building Inspections 07/17/2025 5,513.67

Rum River Consultants 990 June Call Log/Code Enforcement 07/17/2025 65.00

    Total Rum River Consultants (570): 5,578.67

Sherrill Inc. (579)

Sherill Inc.dba Vertical S INV-1106761 Felling Wedges (4) 07/03/2025 51.96

   Total Sherrill Inc. (579): 51.96

Toshiba American Business Solutions (621)

Toshiba American Busin 6596935 July Monthly BW Allowance 07/02/2025 17.70

   Total Toshiba American Business Solutions (621): 17.70

Watson Company (662)

The Watson Company 150956 Resale for GL Concessions-Ice Cream, Popsicles, Pret 07/09/2025 416.91

The Watson Company 151130 Resale for GL Concessions-Ice Cream, Popsicles, Pizz 07/16/2025 457.73

   Total Watson Company (662): 874.64

Xcel Energy (671)

Xcel Energy 934448005 June Street Light Electric #51-6357049-8 07/10/2025 124.24

Xcel Energy 935712472 June Street Light Electric #51-6357048-7 07/17/2025 151.83

   Total Xcel Energy (671): 276.07

Xpress Bill Pay (672)

Xpress Bill Pay INV-XPR025 Jun Processing Fees for Resident Permits, Pavilion Re 07/10/2025 79.77

   Total Xpress Bill Pay (672): 79.77

   Grand Totals:  387,619.28
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CENTENNIAL LAKES POLICE DEPT Police Disbursements Report Page:     1

Input Dates: 7/4/2025 - 7/17/2025 Jul 17, 2025  09:51AM

Name Invoice Description Invoice Date Total Cost

Amazon Capital Services (112)

Amazon Capital Ser 1FT9-TWKN- American Flag 07/08/2025 39.98

Amazon Capital Ser 1FT9-TWKN- Black Oxford Skechers-PA 07/08/2025 66.52

   Total Amazon Capital Services (112): 106.50

ANOKA CO TREASURY OFFICE (116)

ANOKA CO TREAS B250710D Jul Broadband (CAC Fiber) 07/17/2025 75.00

   Total ANOKA CO TREASURY OFFICE (116): 75.00

ASPEN MILLS, INC (124)

ASPEN MILLS, INC 327424 Navy tactical pants, Grey Polo shirt w/ embroidery, Navy Polo 07/14/2025 200.39

ASPEN MILLS, INC 357098 United Shield MVX RRS Level IIIA Ballistic Shield w/ Viewport 07/08/2025 8,326.23

ASPEN MILLS, INC 357423 2 pairs of Navy tactical pants, 2 Navy Polo shirts w/ embroider 07/14/2025 395.83

   Total ASPEN MILLS, INC (124): 8,922.45

Barna, Guzy & Steffen Ltd. (412)

Barna, Guzy & Steff 299079 Legal Fees for Employment Issue 07/08/2025 1,501.50

   Total Barna, Guzy & Steffen Ltd. (412): 1,501.50

CENTENNIAL UTILITIES (150)

CENTENNIAL UTILI 70125 Jun Gas, Water 07/10/2025 373.45

CENTENNIAL UTILI 70125 Jun Irrigation 07/10/2025 244.18

   Total CENTENNIAL UTILITIES (150): 617.63

CENTURY LINK (152)

CENTURY LINK 70125 Jul Communications 07/10/2025 129.86

   Total CENTURY LINK (152): 129.86

CONNEXUS ENERGY (170)

CONNEXUS ENER 71725 Jun Electric 07/17/2025 1,817.44

    Total CONNEXUS ENERGY (170): 1,817.44

COVERALL NORTH AMERICA, INC (172)

COVERALL NORTH 1000241013 Jul Cleaning Service 07/10/2025 820.00

   Total COVERALL NORTH AMERICA, INC (172): 820.00

GEORGE'S INC (210)

GEORGE'S INC 3576 '22 Explorer #221 Oil Change and Filter 07/08/2025 40.00

   Total GEORGE'S INC (210): 40.00

HealthPartners, Inc. (220)

HealthPartners, Inc. 7113082 Jul Employee Assistance Program Premium 07/17/2025 13.00

HealthPartners, Inc. 7113082 Jul Employee Assistance Program - Due From City 07/17/2025 33.60

HealthPartners, Inc. 7113082 Jul Employee Assistance Program - Due From Fire 07/17/2025 33.60

HealthPartners, Inc. 8784937087 Aug Health Insurance Prem 07/17/2025 16,361.21

Agenda Item 6.a.3.
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CENTENNIAL LAKES POLICE DEPT Police Disbursements Report Page:     2

Input Dates: 7/4/2025 - 7/17/2025 Jul 17, 2025  09:51AM

Name Invoice Description Invoice Date Total Cost

HealthPartners, Inc. 8784937087 Aug Health Insurance Prem-Reimbursable 07/17/2025 620.36

   Total HealthPartners, Inc. (220): 17,061.77

Language Line Services (421)

Language Line Serv 11655253 Over-the-phone Interpretation Spanish 6/18/25 06/30/2025 6.18

   Total Language Line Services (421): 6.18

Metro Sales, Inc. (280)

Metro Sales, Inc. INV2830084 Jun Copier Contract 07/10/2025 83.05

   Total Metro Sales, Inc. (280): 83.05

Metro-INET (419)

Metro-INET 2787 Microsoft Office 365 License MS 06/27/2025 158.00

Metro-INET 2788 Microsoft Office 365 License NP 06/27/2025 146.00

Metro-INET 2824 Jul Phone & IT Services 07/10/2025 8,174.00

   Total Metro-INET (419): 8,478.00

MOBILE VEHICLE INTEGRATION LLC (298)

MOBILE VEHICLE I 25-071350 Upfit Equipment for Squad #225 (Lights,Sirens,Console,Push 07/10/2025 9,397.33

MOBILE VEHICLE I 25-071354 Labor to Strip out Squads #118 and 201, Seal holes in roof an 07/10/2025 600.00

   Total MOBILE VEHICLE INTEGRATION LLC (298): 9,997.33

OFFICE OF MN IT SERVICES (309)

OFFICE OF MN IT  DV25060435 Jun WAN Services 07/17/2025 44.60

   Total OFFICE OF MN IT SERVICES (309): 44.60

OTTER LAKE ANIMAL CARE (316)

OTTER LAKE ANIM 254896 Animal Control Services Case 24294845 (12/31) Dog Reclaim 01/13/2025 50.55-

OTTER LAKE ANIM 260817 Animal Control Services Case 25137409 (6/27) Dog to Rescu 07/08/2025 95.00

   Total OTTER LAKE ANIMAL CARE (316): 44.45

Shred-N-Go, Inc (348)

Shred-N-Go, Inc 184781 Jun Shredding Service 07/10/2025 207.86

   Total Shred-N-Go, Inc (348): 207.86

US Bank Credit Card (386)

US Bank Credit Car 062525 Works washes - May 25 06/25/2025 170.50

US Bank Credit Car 062525 Drone Maneuvers Training class - BS 06/25/2025 171.92

US Bank Credit Car 062525 Flowers for funeral of officer's brother 06/25/2025 115.97

US Bank Credit Car 062525 Training handcuffs 06/25/2025 108.50

US Bank Credit Car 062525 Use of Force Items: 1x2-8ft Furring Strip Board, Staple Gun a 06/25/2025 43.77

US Bank Credit Car 062525 Two Button Transmitter Garage Remotes -qty5 06/25/2025 159.49

US Bank Credit Car 062525 Drone Pilot Test Exam 06/25/2025 175.00

US Bank Credit Car 062525 POST License - NP 06/25/2025 90.00

US Bank Credit Car 062525 POST Board Service Fee 06/25/2025 1.94

US Bank Credit Car 062525 POST Licenses - JM 06/25/2025 180.00
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CENTENNIAL LAKES POLICE DEPT Police Disbursements Report Page:     3

Input Dates: 7/4/2025 - 7/17/2025 Jul 17, 2025  09:51AM

Name Invoice Description Invoice Date Total Cost

US Bank Credit Car 062525 Supplies for Emergency Management Training 06/25/2025 24.46

US Bank Credit Car 062525 US Bank Rebate 06/25/2025 116.50-

   Total US Bank Credit Card (386): 1,125.05

VERIZON WIRELESS (391)

VERIZON WIRELE 6116781828 Jun Cell Phones 07/10/2025 755.02

VERIZON WIRELE 6116781828 Jun Squad Laptop Data 07/10/2025 385.11

   Total VERIZON WIRELESS (391): 1,140.13

WEX BANK (397)

WEX BANK 105943385 Jun Fuel 07/10/2025 3,423.38

   Total WEX BANK (397): 3,423.38

   Grand Totals:  55,642.18
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CENTENNIAL FIRE DISTRICT Fire Disbursement Report Page:     1

Input Dates: 7/9/2025 - 7/22/2025 Jul 17, 2025  12:09PM

Name Invoice Description Invoice Date Total Cost

ADVANCED POWER SERVICES INC. (106)

ADVANCED POWER SER 6876 CP Backup Generator:  Full Inspection/Service, Battery re 07/22/2025 809.00

   Total ADVANCED POWER SERVICES INC. (106): 809.00

ANOKA COUNTY TREASURY DEPT. (121)

ANOKA COUNTY TREAS B250710C JULY - Broadband (CAC Fiber) 07/22/2025 112.50

   Total ANOKA COUNTY TREASURY DEPT. (121): 112.50

CENTENNIAL UTILITIES (138)

CENTENNIAL UTILITIES 07 22 2025 JUNE - Gas, Water (Station 1) 07/22/2025 314.04

   Total CENTENNIAL UTILITIES (138): 314.04

CONNEXUS ENERGY (149)

CONNEXUS ENERGY 07 22 2025 6/5/2025 - 7/7/2025  Electric (Station 1) 07/22/2025 532.85

   Total CONNEXUS ENERGY (149): 532.85

Dama Metal Products Inc. (348)

Dama Metal Products Inc. 17050 8 keys 07/22/2025 100.00

   Total Dama Metal Products Inc. (348): 100.00

FRATTALLONE'S HARDWARE & GARDEN (184)

FRATTALLONE'S HARDW 77083/G Boat Launch:  Key ring w/float, padlock, chain 07/22/2025 46.76

   Total FRATTALLONE'S HARDWARE & GARDEN (184): 46.76

IMAGE PRINTING & GRAPHICS INC (201)

IMAGE PRINTING & GRA 170618 Stickers:  Jr. Firefighter 07/22/2025 634.85

   Total IMAGE PRINTING & GRAPHICS INC (201): 634.85

MARTIN-MCALLISTER CONSULTING (218)

MARTIN-MCALLISTER CO 16919 Public Safety Assessment:  A.Gregor, A.Erickson 07/22/2025 1,300.00

   Total MARTIN-MCALLISTER CONSULTING (218): 1,300.00

Metro-INET (223)

Metro-INET 2823 JULY - Phone & IT Services 07/22/2025 2,688.00

   Total Metro-INET (223): 2,688.00

MN Fire Service Certification Board (235)

MN Fire Service Certificatio 14335 Fire Officer I Cert Exam-JB & RD 07/22/2025 262.00

   Total MN Fire Service Certification Board (235): 262.00

US BANK (284)

US BANK 07 22 2025 NREMT Test - Nathan Tarr, St 3 07/22/2025 104.00

US BANK 07 22 2025 Wire Connectors - 30 pack 07/22/2025 4.98

US BANK 07 22 2025 Lamp Ballast - qty 3 07/22/2025 38.97

Agenda Item 6.a.3.
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CENTENNIAL FIRE DISTRICT Fire Disbursement Report Page:     2

Input Dates: 7/9/2025 - 7/22/2025 Jul 17, 2025  12:09PM

Name Invoice Description Invoice Date Total Cost

US BANK 07 22 2025 Chainsaw guide bar and chain 07/22/2025 107.95

US BANK 07 22 2025 Clorox (12 pack) and paper towels (6 rolls) 07/22/2025 148.48

US BANK 07 22 2025 Hand Soap Refill - 2 pack 07/22/2025 102.01

US BANK 07 22 2025 Ice for cooler 07/22/2025 5.99

   Total US BANK (284): 512.38

   Grand Totals:  7,312.38
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Printed on Recycled Paper  

 Agenda Item 6.a.5. 

Memo 
To: City Council 
From: Kate Manson 
Date: July 17, 2025 
Re: Quarterly General Fund Financials 

With tax revenue and intergovernmental aid not coming in until July, quarter two shows a $1.4 
million dollar loss. A better gauge of performance is in expenditure analysis which shows the City 
has spent 50% of its budgeted expenses while currently 50% through the year.  

Regarding expenditures, the categories showing increased spending are predominately due to 
annual expenses paid early in the year. Annual LMC dues and 75th Anniversary spending is 
contributing to Mayor & Council elevated costs. Cable TV had a one-time television purchase. The 
Finance Department is tracking ahead because of paying the financial auditors in full and the county 
for assessment services. The vegetable garden paid an annual water fee. The City has already 
contracted removal of 15 trees expending 65% of the tree removal budget. Finally, the Unallocated 
category had annual property and liability insurance paid. Without these yearly expenses, these 
categories would be within budget. 

Two expenditure categories are experiencing elevated spending for reasons other than early annual 
costs. Contracting WSB to write a Local Climate Action Grant was unanticipated and therefore over 
budget for Planning & Zoning. Yet the City received $3,500 in grant revenue from LMC to offset the 
expense. Building Inspections has been budgeted too low, however it doesn’t have a net impact 
since revenue is also budgeted low. This is shown in Licenses & Permits revenue reaching 76% of 
the budget. 

Another revenue stream that stands out is Other Revenue and a reminder from the quarter one 
memo is that interest revenue is inflating this category because these earnings are allocated to 
other funds at the end of the year. 

Just like at the end of quarter one, quarter two General Fund spending is still on track despite 
irregular annual items, such as tax revenue and early annual spending. 

KM 

Enclosures: 

(1) General Fund 2025 Quarter 2 Summary
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SPENDING
AVAILABLE 2025 2025 JANUARY FEBRUARY MARCH APRIL MAY JUNE
(UNAVAILABLE) BUDGET ACTUAL ACTUAL ACTUAL ACTUAL ACTUAL ACTUAL ACTUAL

REVENUE
Taxes 0% 2,933,670    -                -               -               -               -               -               -               
Licenses & Permits 76% 68,882         52,239         7,530           2,624           7,781           10,142         14,318         9,844           
Intergovernmental 17% 504,809       87,968         - 46,669 41,299         -               -               -               
Charges for Services 58% 40,711         23,665         4,407           2,484 3,514           4,626           3,092           5,541           
Fines 48% 11,000         5,228           316              543              1,468           1,103           965              833              
Other Revenue 214% 103,735       222,489       39,163         35,443         45,256         27,712         47,331         27,585         

TOTAL REVENUES 11% 3,662,807   391,589       51,416        87,764        99,319        43,583        65,705        43,802        

EXPENDITURES
MAYOR & COUNCIL 61% 30,210         77,146         46,936         12,735         2,082           12,519         6,752           2,983           9,864           
CITY ADMINISTRATION 49% 124,114       244,384       120,270       28,791         18,111         18,554         18,319         18,560         17,935         
ELECTIONS 0% 17,124         17,182         58 400              (342) - -               -               -               
CABLE TV 78% 224               1,000           776               -               -               180 -               -               596              
FINANCE 63% 71,083         191,888       120,805       18,251         15,152         12,043         24,736         35,169         15,454         
CITY ATTORNEY 8% 27,714         30,000         2,286           - 525 366              60                563              773              
PLANNING & ZONING 141% (592) 1,450 2,042           - 2,042 -               -               -               -               
ENGINEERING 3% 4,838 5,000           163               - - 37                -               -               126              
GENERAL GOVT BUILDINGS 50% 29,045         58,673         29,628         7,322           4,283           4,574           4,269           5,190           3,992           
POLICE 49% 672,748       1,330,948    658,200       106,720      109,778      109,778      109,779      111,767      110,377      
FIRE 50% 211,715       423,429       211,715       105,857      -               - 105,857      -               - 
BUILDING INSPECTIONS 77% 8,105           35,000         26,895         65                -               -               260              19,311         7,259           
STREETS 40% 131,932       221,640       89,708         11,771         14,861         21,929         13,825         12,964         14,359         
COMMUNITY VEGETABLE GA 69% 199               634               435               - 42 32                300              - 60 
PARKS 48% 251,650       481,237       229,587       39,964         35,939         30,572         32,421         44,239         46,452         
GOLDEN LAKE 22% 52,544         67,749         15,205         715              1,011           966              388              3,616           8,509           
SHADE TREE PROGRAM 59% 30,150         74,200         44,050         4,603           17,349         4,420           4,922           6,978           5,778           
UNALLOCATED 55% 182,038       401,247       219,209       90,634         33,533         4,400           90,642         -               -               

TOTAL EXPENDITURES 50% 1,844,840   3,662,807   1,817,967   427,830      254,366      220,370      412,529      261,341      241,532      

REVENUES OVER (UNDER) EXPENDITURES - (1,426,378) (376,414)     (166,602)     (121,051)     (368,946)     (195,635)     (197,729)     

Quarter 1 Quarter 2

GENERAL FUND 2025
Quarter 2 Summary
50% OF THE FISCAL YEAR HAS ELAPSED
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CITY OF CIRCLE PINES
REVENUES WITH COMPARISON TO BUDGET
FOR THE 6 MONTHS ENDING JUNE 30, 2025

GENERAL FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  07/16/2025     11:22AM      PAGE: 1

TAXES

101-31-1010-000 AD VALOREM TAXES .00 .00 2,448,339.00 2,448,339.00 .00

101-31-1040-000 FISCAL DISPARITIES .00 .00 484,581.00 484,581.00 .00

101-31-1910-000 PENALITES & INTEREST .00 .00 750.00 750.00 .00

TOTAL TAXES .00 .00 2,933,670.00 2,933,670.00 .00

LICENSES & PERMITS

101-32-2110-000 LIQUOR LICENSE .00 .00 500.00 500.00 .00

101-32-2120-000 REFUSE LICENSE .00 .00 900.00 900.00 .00

101-32-2130-000 MASSAGE LICENSE 150.00 1,050.00 1,000.00 (     50.00) 105.00

101-32-2160-000 CONTRACTOR LICENSE 400.00 2,100.00 3,300.00 1,200.00 63.64

101-32-2180-000 TOBACCO LICENSE .00 200.00 600.00 400.00 33.33

101-32-2181-000 CANNABINOIDS LICENSE .00 .00 100.00 100.00 .00

101-32-2190-000 RENTAL INSPECTIONS 500.00 1,200.00 4,000.00 2,800.00 30.00

101-32-2195-000 GAS STATION LICENSE .00 .00 100.00 100.00 .00

101-32-2215-000 BUILDING PERMITS 8,463.81 46,733.73 35,000.00 (      11,733.73) 133.52

101-32-2216-000 PLAN REVIEW FEE .00 .00 8,000.00 8,000.00 .00

101-32-2220-000 MECHANICAL & GAS INSTALLATION .00 .00 9,000.00 9,000.00 .00

101-32-2230-000 PLUMBING PERMITS .00 .00 4,000.00 4,000.00 .00

101-32-2237-000 OTHER PERMITS 150.00 365.00 1,000.00 635.00 36.50

101-32-2238-000 STATE SURCHARGES .00 .00 100.00 100.00 .00

101-32-2240-000 ANIMAL LICENSES .00 110.00 100.00 (     10.00) 110.00

101-32-2250-000 MERCHANT LICENSE .00 .00 82.00 82.00 .00

101-32-2260-000 SPECIAL USE-VARIANCE-SITE PLAN .00 .00 300.00 300.00 .00

101-32-2270-000 ROAD PERMITS .00 225.00 300.00 75.00 75.00

101-32-2275-000 UNDERGROUND PERMITS 180.00 255.00 500.00 245.00 51.00

TOTAL LICENSES & PERMITS 9,843.81 52,238.73 68,882.00 16,643.27 75.84

INTERGOVERNMENTAL AIDS

101-33-3401-000 STATE AID-LOCAL GOVT AID .00 41,299.32 439,261.00 397,961.68 9.40

101-33-3403-000 STATE AID-LOCAL PERFORMANCE .00 .00 688.00 688.00 .00

101-33-3416-000 STATE AID-POLICE .00 .00 60,000.00 60,000.00 .00

101-33-3418-000 STATE AID-ROAD MAINTENANCE .00 43,168.50 4,860.00 (      38,308.50) 888.24

101-33-3445-000 STATE AID-PLANNING GRANT .00 3,500.00 .00 (       3,500.00) .00

TOTAL INTERGOVERNMENTAL AIDS .00 87,967.82 504,809.00 416,841.18 17.43
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CITY OF CIRCLE PINES
REVENUES WITH COMPARISON TO BUDGET
FOR THE 6 MONTHS ENDING JUNE 30, 2025

GENERAL FUND

PERIOD ACTUAL YTD ACTUAL BUDGET UNEARNED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  07/16/2025     11:22AM      PAGE: 2

PUBLIC CHARGES FOR SERVICE

101-34-4102-000 GROUNDS MAINTENANCE SERVICE .00 .00 3,680.00 3,680.00 .00

101-34-4103-000 ACCOUNTING SERVICES 827.00 8,950.50 17,901.00 8,950.50 50.00

101-34-4105-000 COPIES MAPS PUBLICATIONS 23.47 104.69 100.00 (      4.69) 104.69

101-34-4106-000 COUNCIL CHAMBER USE .00 600.00 500.00 (      100.00) 120.00

101-34-4108-000 VILLAGE SIGN LEASE .00 1,500.00 1,500.00 .00 100.00

101-34-4115-000 PARK CONSESSIONS 3,511.45 4,170.87 9,000.00 4,829.13 46.34

101-34-4126-000 COMMUNITY V GARDEN PLOT RENTAL .00 520.00 530.00 10.00 98.11

101-34-4701-000 PARK SHELTER RENTAL 1,179.00 7,819.00 7,500.00 (      319.00) 104.25

TOTAL PUBLIC CHARGES FOR SERVICE 5,540.92 23,665.06 40,711.00 17,045.94 58.13

FINES

101-35-5101-000 COURT FINES 833.23 5,228.28 11,000.00 5,771.72 47.53

TOTAL FINES 833.23 5,228.28 11,000.00 5,771.72 47.53

MISCELLANEOUS REVENUES

101-36-6210-000 INTEREST-INVESTMENTS .00 .00 84,735.00 84,735.00 .00

101-36-6212-000 INTEREST INTERFUND 27,583.84 203,555.08 .00 (       203,555.08) .00

101-36-6215-000 CABLE TV FRANCHISE FEE .00 4,121.17 9,000.00 4,878.83 45.79

101-36-6235-000 MISCELLANEOUS .69 3,638.99 10,000.00 6,361.01 36.39

101-36-6240-000 50TH CELEBRATION-DONATIONS .00 11,174.00 .00 (      11,174.00) .00

TOTAL MISCELLANEOUS REVENUES 27,584.53 222,489.24 103,735.00 (       118,754.24) 214.48

TOTAL FUND REVENUE 43,802.49 391,589.13 3,662,807.00 3,271,217.87 10.69
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CITY OF CIRCLE PINES
EXPENSES COMPARED TO BUDGET BY EXPENSE CODES

FOR THE 6 MONTHS ENDING JUNE 30, 2025

GENERAL FUND

PERIOD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  07/16/2025     11:22AM      PAGE: 3

MAYOR & COUNCIL

101-41-1110-103 MAYOR COUNCIL SALARIES 6,500.00 13,000.00 26,000.00 13,000.00 50.00

101-41-1110-120 MAYOR COUNCIL-PAYROLL TAXES 497.27 994.54 1,989.00 994.46 50.00

    PERSONNEL 6,997.27 13,994.54 27,989.00 13,994.46 50.00

101-41-1110-201 MAYOR COUNCIL-OFFICE SUPPLIES .00 54.99 200.00 145.01 27.50

    SUPPLIES .00 54.99 200.00 145.01 27.50

101-41-1110-322 MAYOR COUNCIL-POSTAGE 448.46 3,581.34 6,480.00 2,898.66 55.27

101-41-1110-331 MAYOR COUNCIL-TRAVEL (      375.00) 1,232.00 3,000.00 1,768.00 41.07

101-41-1110-350 MAYOR COUNCIL-PRINT PUBLISH 1,389.07 8,214.17 16,100.00 7,885.83 51.02

    CONTRACTED SERVICES 1,462.53 13,027.51 25,580.00 12,552.49 50.93

101-41-1110-433 MAYOR COUNCIL-DUES SUBS .00 11,600.00 12,427.00 827.00 93.35

101-41-1110-495 MAYOR COUNCIL-MISCELLANEOUS 1,403.94 8,258.51 10,950.00 2,691.49 75.42

    MAINTENANCE 1,403.94 19,858.51 23,377.00 3,518.49 84.95

TOTAL MAYOR & COUNCIL 9,863.74 46,935.55 77,146.00 30,210.45 60.84

CITY ADMINISTRATION

101-41-1320-101 CITY ADMIN-SALARIES 13,586.91 87,589.29 176,401.00 88,811.71 49.65

101-41-1320-120 CITY ADMIN-PAYROLL TAXES 2,010.90 11,677.87 26,756.00 15,078.13 43.65

101-41-1320-130 CITY ADMIN-INSURANCE 1,861.13 16,342.08 31,918.00 15,575.92 51.20

    PERSONNEL 17,458.94 115,609.24 235,075.00 119,465.76 49.18

101-41-1320-201 CITY ADMIN-OFFICE SUPPLIES 330.83 570.08 2,824.00 2,253.92 20.19

    SUPPLIES 330.83 570.08 2,824.00 2,253.92 20.19

101-41-1320-314 CITY ADMIN-CONTRACTED SERVICES .00 1,000.00 1,000.00 .00 100.00

101-41-1320-331 CITY ADMIN-TRAVEL 105.00 1,656.16 2,735.00 1,078.84 60.55

101-41-1320-350 CITY ADMIN-PRINT PUBLISH .00 292.50 540.00 247.50 54.17

    CONTRACTED SERVICES 105.00 2,948.66 4,275.00 1,326.34 68.97
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CITY OF CIRCLE PINES
EXPENSES COMPARED TO BUDGET BY EXPENSE CODES

FOR THE 6 MONTHS ENDING JUNE 30, 2025

GENERAL FUND

PERIOD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  07/16/2025     11:22AM      PAGE: 4

101-41-1320-404 CITY ADMIN-MTC EQUIP .00 .00 77.00 77.00 .00

101-41-1320-433 CITY ADMIN-DUES SUBSCRIPTIONS 40.00 1,142.00 2,133.00 991.00 53.54

    MAINTENANCE 40.00 1,142.00 2,210.00 1,068.00 51.67

TOTAL CITY ADMINISTRATION 17,934.77 120,269.98 244,384.00 124,114.02 49.21

ELECTIONS

101-41-1410-103 ELECTION-SALARIES PT .00 (      342.00) 11,964.00 12,306.00 (    2.86)

101-41-1410-120 ELECTIONS-PAYROLL TAXES .00 .00 915.00 915.00 .00

    PERSONNEL .00 (      342.00) 12,879.00 13,221.00 (    2.66)

101-41-1410-201 ELECTIONS-OFFICE SUPPLIES .00 .00 500.00 500.00 .00

    SUPPLIES .00 .00 500.00 500.00 .00

101-41-1410-322 ELECTIONS-POSTAGE .00 .00 53.00 53.00 .00

101-41-1410-331 ELECTION-TRAVEL .00 .00 150.00 150.00 .00

101-41-1410-350 ELECTION-PRINT PUBLISH .00 .00 1,200.00 1,200.00 .00

    CONTRACTED SERVICES .00 .00 1,403.00 1,403.00 .00

101-41-1410-411 ELECTIONS-EQUIPMENT RENTAL .00 .00 2,000.00 2,000.00 .00

101-41-1410-412 ELECTIONS-BUILDING RENTAL .00 400.00 400.00 .00 100.00

    MAINTENANCE .00 400.00 2,400.00 2,000.00 16.67

TOTAL ELECTIONS .00 58.00 17,182.00 17,124.00 .34

CABLE TV

101-41-1430-404 CABLE TV-EQUIP MTC 595.73 775.72 1,000.00 224.28 77.57

    MAINTENANCE 595.73 775.72 1,000.00 224.28 77.57

TOTAL CABLE TV 595.73 775.72 1,000.00 224.28 77.57

FINANCE
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CITY OF CIRCLE PINES
EXPENSES COMPARED TO BUDGET BY EXPENSE CODES

FOR THE 6 MONTHS ENDING JUNE 30, 2025

GENERAL FUND

PERIOD ACTUAL BUDGET UNEXPENDED PCNT

FOR ADMINISTRATION USE ONLY 50 % OF THE FISCAL YEAR HAS ELAPSED  07/16/2025     11:22AM      PAGE: 5

101-41-1500-101 FINANCE-SALARIES FT 7,284.75 45,655.67 93,760.00 48,104.33 48.69

101-41-1500-120 FINANCE-PAYROLL TAXES 1,073.76 6,231.21 14,311.00 8,079.79 43.54

101-41-1500-130 FINANCE-INSURANCE 1,014.05 8,905.33 18,266.00 9,360.67 48.75

101-41-1500-155 FINANCE-EMPLOYEE REINB EXPENSE 66.98 1,721.88 .00 (       1,721.88) .00

    PERSONNEL 9,439.54 62,514.09 126,337.00 63,822.91 49.48

101-41-1500-201 FINANCE-OFFICE SUPPLIES 473.77 807.44 984.00 176.56 82.06

101-41-1500-218 FINANCE-UNIFORMS .00 963.00 875.00 (     88.00) 110.06

    SUPPLIES 473.77 1,770.44 1,859.00 88.56 95.24

101-41-1500-301 FINANCE-AUDITING 4,365.02 23,865.02 23,574.00 (      291.02) 101.23

101-41-1500-307 FINANCE-CONSULTING 16.80 101.48 194.00 92.52 52.31

101-41-1500-314 FINANCE-CONTRACT SERV 519.20 25,911.29 25,767.00 (      144.29) 100.56

101-41-1500-322 FINANCE-POSTAGE .00 .00 625.00 625.00 .00

101-41-1500-331 FINANCE-TRAVEL 15.00 90.00 730.00 640.00 12.33

101-41-1500-350 FINANCE-PRINT PUBLISH .00 292.50 1,410.00 1,117.50 20.74

    CONTRACTED SERVICES 4,916.02 50,260.29 52,300.00 2,039.71 96.10

101-41-1500-404 FINANCE-MTC EQUIP .00 .00 442.00 442.00 .00

101-41-1500-405 FINANCE-MTE CONTRACTS 128.22 4,561.49 7,795.00 3,233.51 58.52

101-41-1500-433 FINANCE-DUES SUBSCRIPTIONS .00 90.00 230.00 140.00 39.13

101-41-1500-435 FINANCE-SUBSCRIPTIONS .00 .00 125.00 125.00 .00

101-41-1500-440 FINANCE-BANK CHARGES 495.99 1,608.77 2,800.00 1,191.23 57.46

    MAINTENANCE 624.21 6,260.26 11,392.00 5,131.74 54.95

TOTAL FINANCE 15,453.54 120,805.08 191,888.00 71,082.92 62.96

LEGAL SERVICES

101-41-1610-304 CITY ATTORNEY-LEGAL FEES 772.65 2,286.15 30,000.00 27,713.85 7.62

    CONTRACTED SERVICES 772.65 2,286.15 30,000.00 27,713.85 7.62

TOTAL LEGAL SERVICES 772.65 2,286.15 30,000.00 27,713.85 7.62

PLANNING & ZONNING

101-41-1910-201 PLANNING ZONING-OFFICE SUPP .00 .00 150.00 150.00 .00

    SUPPLIES .00 .00 150.00 150.00 .00
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CITY OF CIRCLE PINES
EXPENSES COMPARED TO BUDGET BY EXPENSE CODES
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101-41-1910-307 PLANNING ZONING-CONSULTING .00 2,042.00 1,000.00 (       1,042.00) 204.20

101-41-1910-322 PLANNING ZONING-POSTAGE .00 .00 200.00 200.00 .00

101-41-1910-350 PLANNING ZONING-PUB & PRINT .00 .00 100.00 100.00 .00

    CONTRACTED SERVICES .00 2,042.00 1,300.00 (      742.00) 157.08

TOTAL PLANNING & ZONNING .00 2,042.00 1,450.00 (      592.00) 140.83

ENGINEERING SERVICES

101-41-1930-303 ENGINEERING-ENGINEERING 125.50 162.50 5,000.00 4,837.50 3.25

    CONTRACTED SERVICES 125.50 162.50 5,000.00 4,837.50 3.25

TOTAL ENGINEERING SERVICES 125.50 162.50 5,000.00 4,837.50 3.25

GEN GOVERNMENT BUILDING

101-41-1940-102 GEN GOV BLD-SALARIES OT .00 296.34 .00 (      296.34) .00

101-41-1940-120 GEN GOV BLD-PAYROLL TAXES .00 100.79 .00 (      100.79) .00

    PERSONNEL .00 397.13 .00 (      397.13) .00

101-41-1940-219 GEN GOV BULD-MISC SUPPLIES 55.00 523.67 800.00 276.33 65.46

    SUPPLIES 55.00 523.67 800.00 276.33 65.46

101-41-1940-314 GEN GOV BLD-CONTRACT SERVICES 499.84 2,976.99 5,789.00 2,812.01 51.42

101-41-1940-321 GEN GOV BLD-TELEPHONE 108.46 4,400.77 7,552.00 3,151.23 58.27

101-41-1940-380 GEN GOV BLD-UTILITIES 431.08 2,623.70 5,675.00 3,051.30 46.23

    CONTRACTED SERVICES 1,039.38 10,001.46 19,016.00 9,014.54 52.59

101-41-1940-401 GEN GOV BLD-BUILDING MAINT 6.29 840.68 3,290.00 2,449.32 25.55

101-41-1940-404 GEN GOV BLDG-EQUIPMENT MTC .00 .00 472.00 472.00 .00

101-41-1940-405 GEN GOV BLD-MTC CONTRACTS 2,891.00 17,865.50 35,095.00 17,229.50 50.91

    MAINTENANCE 2,897.29 18,706.18 38,857.00 20,150.82 48.14

TOTAL GEN GOVERNMENT BUILDING 3,991.67 29,628.44 58,673.00 29,044.56 50.50

POLICE
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101-42-2100-304 POLICE-LEGAL PROSECUTIONS 3,656.50 18,286.26 50,000.00 31,713.74 36.57

101-42-2100-314 POLICE-CONTRACTS 106,120.67 636,724.02 1,273,448.00 636,723.98 50.00

101-42-2100-316 POLICE-COMMUNITY SERVICE .00 .00 5,000.00 5,000.00 .00

    CONTRACTED SERVICES 109,777.17 655,010.28 1,328,448.00 673,437.72 49.31

101-42-2100-404 POLICE-CIVIL DEFENSE 599.64 3,189.28 2,500.00 (      689.28) 127.57

    MAINTENANCE 599.64 3,189.28 2,500.00 (      689.28) 127.57

TOTAL POLICE 110,376.81 658,199.56 1,330,948.00 672,748.44 49.45

FIRE

101-42-2210-314 FIRE-CONTRACT SERVICES .00 211,714.50 423,429.00 211,714.50 50.00

    CONTRACTED SERVICES .00 211,714.50 423,429.00 211,714.50 50.00

TOTAL FIRE .00 211,714.50 423,429.00 211,714.50 50.00

BUILDING INSPECTION

101-42-2400-311 BUILDING INSP-BLDG INSPECTION 7,259.28 26,895.02 35,000.00 8,104.98 76.84

    CONTRACTED SERVICES 7,259.28 26,895.02 35,000.00 8,104.98 76.84

TOTAL BUILDING INSPECTION 7,259.28 26,895.02 35,000.00 8,104.98 76.84

STREETS

101-43-3100-101 STREETS-SALARIES FT 7,593.17 45,787.82 96,946.00 51,158.18 47.23

101-43-3100-102 STREETS-SALARIES OT .00 1,708.69 7,000.00 5,291.31 24.41

101-43-3100-103 STREETS-SALARIES PT 288.00 331.20 1,287.00 955.80 25.73

101-43-3100-120 STREETS-PAYROLL TAXES 1,130.13 6,477.02 16,034.00 9,556.98 40.40

101-43-3100-130 STREETS-INSURANCE 1,305.37 7,487.97 18,086.00 10,598.03 41.40

101-43-3100-142 STREETS-UNEMPLOYMENT .00 44.78 .00 (     44.78) .00

    PERSONNEL 10,316.67 61,837.48 139,353.00 77,515.52 44.37
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101-43-3100-201 STREETS-OFFICE SUPPLIES .00 3.30 .00 (      3.30) .00

101-43-3100-212 STREETS-MTR FUEL LUBS 56.43 867.54 4,750.00 3,882.46 18.26

101-43-3100-214 STREETS-TOOLS 25.56 143.38 258.00 114.62 55.57

101-43-3100-215 STREETS-SHOP SUPPLIES 40.31 496.76 1,020.00 523.24 48.70

101-43-3100-218 STREETS-UNIFORMS 50.03 434.63 660.00 225.37 65.85

101-43-3100-219 STREETS-MISC SUPPLIES .00 8,380.85 24,000.00 15,619.15 34.92

    SUPPLIES 172.33 10,326.46 30,688.00 20,361.54 33.65

101-43-3100-307 STREETS-CONSULTING .00 628.69 630.00 1.31 99.79

101-43-3100-314 STREETS-CONTRACTED REPAIR 50.70 309.49 566.00 256.51 54.68

101-43-3100-321 STREETS-TELEPHONE 33.11 164.71 396.00 231.29 41.59

101-43-3100-322 STREETS-POSTAGE .00 .00 200.00 200.00 .00

101-43-3100-331 STREETS-TRAVEL .00 .00 200.00 200.00 .00

101-43-3100-380 STREETS-UTILITIES 358.15 2,056.03 2,145.00 88.97 95.85

101-43-3100-390 STREETS-STREET LIGHT UTILITIES 1,626.17 8,179.36 20,670.00 12,490.64 39.57

    CONTRACTED SERVICES 2,068.13 11,338.28 24,807.00 13,468.72 45.71

101-43-3100-401 STREETS-MTC BLD 58.75 198.19 1,050.00 851.81 18.88

101-43-3100-402 STREETS-STREET LIGHT REPAIR .00 .00 6,000.00 6,000.00 .00

101-43-3100-403 STREETS-MTC STREETS 1,743.00 3,433.85 9,700.00 6,266.15 35.40

101-43-3100-404 STREETS-MTC EQUIP .00 2,574.05 10,042.00 7,467.95 25.63

    MAINTENANCE 1,801.75 6,206.09 26,792.00 20,585.91 23.16

TOTAL STREETS 14,358.88 89,708.31 221,640.00 131,931.69 40.47

COMM V. GARDEN

101-45-5201-215 COMM V GARDEN-SUPPLIES 60.36 92.78 50.00 (     42.78) 185.56

101-45-5201-216 COMM V GARDEN-SUPPLIES CHEMICA .00 .00 250.00 250.00 .00

    SUPPLIES 60.36 92.78 300.00 207.22 30.93

101-45-5201-314 COMM V GARDEN-CONTRACT SERVICE .00 42.00 34.00 (      8.00) 123.53

101-45-5201-380 COMM V GARDEN-UTILITIES .00 300.00 300.00 .00 100.00

    CONTRACTED SERVICES .00 342.00 334.00 (      8.00) 102.40

TOTAL COMM V. GARDEN 60.36 434.78 634.00 199.22 68.58

PARKS
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101-45-5202-101 PARKS-SALARIES FT 19,906.77 125,321.67 250,538.00 125,216.33 50.02

101-45-5202-102 PARKS OVERTIME PAYROLL .00 53.88 1,500.00 1,446.12 3.59

101-45-5202-103 PARKS-SALARIES PT 9,280.00 12,107.00 42,075.00 29,968.00 28.77

101-45-5202-120 PARKS-PAYROLL TAXES 3,583.46 17,705.26 41,872.00 24,166.74 42.28

101-45-5202-130 PARKS-INSURANCE 3,267.37 19,463.67 45,305.00 25,841.33 42.96

    PERSONNEL 36,037.60 174,651.48 381,290.00 206,638.52 45.81

101-45-5202-201 PARKS-OFFICE SUPPLIES .00 .00 300.00 300.00 .00

101-45-5202-212 PARKS-MOTOR FUEL LUBS 942.56 3,020.28 9,200.00 6,179.72 32.83

101-45-5202-214 PARKS-TOOLS 1,528.11 2,617.04 2,574.00 (     43.04) 101.67

101-45-5202-215 PARKS-SUPPLIES SHOP 501.62 5,646.62 4,180.00 (       1,466.62) 135.09

101-45-5202-216 PARKS-SUPPLIES CHEMICAL .00 .00 2,500.00 2,500.00 .00

101-45-5202-218 PARKS-UNIFORMS 301.99 1,553.24 2,295.00 741.76 67.68

101-45-5202-219 PARKS-SUPPLIES MISC .00 511.35 .00 (      511.35) .00

    SUPPLIES 3,274.28 13,348.53 21,049.00 7,700.47 63.42

101-45-5202-306 PARKS-MED TESTING & PHYSICALS 804.00 896.00 640.00 (      256.00) 140.00

101-45-5202-307 PARKS-CONSULTING .00 1,257.39 1,260.00 2.61 99.79

101-45-5202-314 PARKS-CONTRACT SERVICE 101.40 618.98 1,132.00 513.02 54.68

101-45-5202-321 PARKS-TELEPHONE 206.01 868.52 1,980.00 1,111.48 43.86

101-45-5202-322 PARKS-POSTAGE .00 .00 100.00 100.00 .00

101-45-5202-331 PARKS-TRAVEL .00 2,182.86 2,165.00 (     17.86) 100.82

101-45-5202-350 PARKS-PRINT PUBLISH .00 .00 1,300.00 1,300.00 .00

101-45-5202-380 PARKS-UTILITIES 247.58 2,642.63 7,552.00 4,909.37 34.99

    CONTRACTED SERVICES 1,358.99 8,466.38 16,129.00 7,662.62 52.49

101-45-5202-401 PARKS-STRUCTURE MAINTENACE 4,417.60 13,886.69 31,050.00 17,163.31 44.72

101-45-5202-403 PARKS-VILLAGE MAINTENANCE 292.23 2,865.44 5,850.00 2,984.56 48.98

101-45-5202-404 PARKS-MTC EQUIP 695.34 14,240.27 9,500.00 (       4,740.27) 149.90

101-45-5202-415 PARKS-BLDG RENTAL 376.00 1,858.29 4,096.00 2,237.71 45.37

101-45-5202-433 PARKS-DUES SUBSCRIPTIONS .00 270.00 773.00 503.00 34.93

101-45-5202-490 PARKS-CONT RECREATION SERVICE .00 .00 11,500.00 11,500.00 .00

    MAINTENANCE 5,781.17 33,120.69 62,769.00 29,648.31 52.77

TOTAL PARKS 46,452.04 229,587.08 481,237.00 251,649.92 47.71

GOLDEN LAKE

101-46-6101-103 GOLDEN LAKE-SALARIES PT 6,057.77 6,057.77 28,545.00 22,487.23 21.22

101-46-6101-120 GOLDEN LAKE-PAYROLL TAXES 463.40 463.40 2,184.00 1,720.60 21.22

    PERSONNEL 6,521.17 6,521.17 30,729.00 24,207.83 21.22
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101-46-6101-217 GOLDEN LAKE-SUPPLIES RESALE 399.39 2,013.47 9,000.00 6,986.53 22.37

101-46-6101-218 GOLDEN LAKE-UNIFORMS 3.00 255.00 500.00 245.00 51.00

101-46-6101-219 GOLDEN LAKE-SUPPLIES MISC 241.93 1,585.69 4,100.00 2,514.31 38.68

    SUPPLIES 644.32 3,854.16 13,600.00 9,745.84 28.34

101-46-6101-303 GOLDEN LAKE-ENGINEERING .00 .00 2,000.00 2,000.00 .00

101-46-6101-306 GOLDEN LAKE-MED TESTING & PHYS .00 .00 1,200.00 1,200.00 .00

101-46-6101-307 GOLDEN LAKE-CONSULTING .00 .00 250.00 250.00 .00

101-46-6101-314 GOLDEN LAKE-CONTRACTED SERVICE .00 .00 2,200.00 2,200.00 .00

101-46-6101-321 GOLDEN LAKE-COMMUNICATIONS 107.28 138.14 576.00 437.86 23.98

101-46-6101-331 GOLDEN LAKE-TRAVEL CONF SCHOOL .00 .00 100.00 100.00 .00

101-46-6101-350 GOLDEN LAKE-PUBLISHING & PRINT .00 82.88 1,300.00 1,217.12 6.38

101-46-6101-380 GOLDEN LAKE-UTILITIES 417.97 1,732.52 5,725.00 3,992.48 30.26

    CONTRACTED SERVICES 525.25 1,953.54 13,351.00 11,397.46 14.63

101-46-6101-401 GOLDEN LAKE-STRUCTURE MTC 576.95 1,562.90 7,700.00 6,137.10 20.30

101-46-6101-404 GOLDEN LAKE-EQUIPMENT REPAIR .00 414.89 250.00 (      164.89) 165.96

101-46-6101-415 GOLDEN LAKE-EQUIP RENT 128.00 768.00 1,664.00 896.00 46.15

101-46-6101-433 GOLDEN LAKE-DUES 40.00 40.00 40.00 .00 100.00

101-46-6101-440 GOLDEN LAKE-BANK CHARGES 73.56 90.69 100.00 9.31 90.69

101-46-6101-495 GOLDEN LAKE-MISC .00 .00 315.00 315.00 .00

    MAINTENANCE 818.51 2,876.48 10,069.00 7,192.52 28.57

TOTAL GOLDEN LAKE 8,509.25 15,205.35 67,749.00 52,543.65 22.44

SHADE TREE

101-46-6102-101 SHADE TREE-SALARIES FT 2,572.15 16,135.71 33,315.00 17,179.29 48.43

101-46-6102-120 SHADE TREE-PAYROLL TAXES 371.20 2,152.50 5,110.00 2,957.50 42.12

101-46-6102-130 SHADE TREE-INSURANCE 435.92 2,596.22 6,043.00 3,446.78 42.96

    PERSONNEL 3,379.27 20,884.43 44,468.00 23,583.57 46.97

101-46-6102-212 SHADE TREE-MOTOR FUEL LUBS .00 77.38 500.00 422.62 15.48

101-46-6102-214 SHADE TREE-TOOLS 37.99 37.99 200.00 162.01 19.00

101-46-6102-215 SHADE TREE-SUPPLIES 1,089.29 4,163.23 1,450.00 (       2,713.23) 287.12

101-46-6102-218 SHADE TREE-UNIFORMS 446.15 602.56 340.00 (      262.56) 177.22

    SUPPLIES 1,573.43 4,881.16 2,490.00 (       2,391.16) 196.03
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101-46-6102-314 SHADE TREE-CONTRACT SERVICES 825.00 14,300.00 22,000.00 7,700.00 65.00

101-46-6102-322 SHADE TREE-POSTAGE .00 .00 50.00 50.00 .00

101-46-6102-331 SHADE TREE-TRAVEL .00 1,395.00 900.00 (      495.00) 155.00

101-46-6102-350 SHADE TREE-PRINT PUBLISH .00 .00 100.00 100.00 .00

    CONTRACTED SERVICES 825.00 15,695.00 23,050.00 7,355.00 68.09

101-46-6102-404 SHADE TREE-MTC EQUIPMENT .00 2,589.63 4,017.00 1,427.37 64.47

101-46-6102-433 SHADE TREE-DUES SUBSCRIPTIONS .00 .00 175.00 175.00 .00

    MAINTENANCE .00 2,589.63 4,192.00 1,602.37 61.78

TOTAL SHADE TREE 5,777.70 44,050.22 74,200.00 30,149.78 59.37

DEPARTMENT 9240

101-49-9240-360 INSURANCE-UNALLOCATED .00 33,541.20 38,711.00 5,169.80 86.65

    CONTRACTED SERVICES .00 33,541.20 38,711.00 5,169.80 86.65

.00 33,541.20 38,711.00 5,169.80 86.65

101-49-9360-720 TRANSFER TO CAPITAL EQUIPMENT .00 74,281.50 148,563.00 74,281.50 50.00

101-49-9360-721 TRANSFER TO CAPITAL IMPROVE .00 33,983.50 67,967.00 33,983.50 50.00

101-49-9360-722 TRANSFER TO PARK PLAYGROUND .00 13,531.00 27,062.00 13,531.00 50.00

101-49-9360-723 TRANSFER TO STREET PROJECT .00 59,472.00 118,944.00 59,472.00 50.00

101-49-9360-725 TRANSFER FROM GENERAL FUND .00 4,400.00 .00 (       4,400.00) .00

    TRANSFERS .00 185,668.00 362,536.00 176,868.00 51.21

.00 185,668.00 362,536.00 176,868.00 51.21

TOTAL GENERAL FUND 241,531.92 1,817,967.44 3,662,807.00 1,844,839.56 49.63

NET REVENUE OVER EXPENDITURES (       197,729.43) (     1,426,378.31) .00 1,426,378.31
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Date for Council Approval: 07/22/2025

Company
1 Corporate Mechanical Inc.
2 Klomp's Sheet Metal LLC
3 Vector Services LLC
4
5

Dan's Fence

6
Xtreme Heating and Air, Inc.

License type 
HVAC 
HVAC 
HVAC 

CONT-FENCE 
HVAC

7
8
9

10
11

2025 License for Approval
All licenses on this list have insurance, bond & worker's comp if applicable, and have paid fee.

Agenda Item 6.a.6.
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Printed on Recycled Paper 

Memo 
To: City Council 
From: Patrick Antonen 
Date: July 17, 2025 
Re: Remote Work Policy 

As workplace expectations continue to evolve, it is important that the City adopt a formal Remote 
Work Policy to provide clear guidelines for both employees and supervisors. While remote work has 
occasionally been used on an informal basis, a written policy will ensure consistency, transparency, 
and accountability across all departments. 

This policy is not intended to change the nature of city operations or reduce in-person service to 
residents. Rather, it allows for limited flexibility where appropriate, helping the City remain competitive 
in recruitment and retention while supporting employee work-life balance. It also prepares us to 
respond more effectively to unexpected events, such as severe weather or public health situations, 
where remote work may be temporarily necessary. 

Formal adoption of this policy will align the City with best practices and demonstrate our commitment 
to a modern and responsive workplace. 

Staff recommends approving Policy 68 Remote Work Policy. 

Enclosures (1) Policy 68 

Agenda Item 6.b.
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Policy No. 68 

7/17/2025 

City of Circle Pines / Centennial Utilities 

REMOTE WORK MODEL POLICY 

Purpose 
The City of Circle Pines/Centennial Utilities is committed to providing excellent customer 
service for our residents and customers, as well as attracting and retaining critical employee 
talent, increasing productivity and efficiency, and saving on workspace and costs. A remote 
work policy provides these benefits to the city/utility and is hereby adopted according to the 
guidelines below. 

This policy governs the practice of working remotely from locations other than a city/utility 
facility, including an employee’s home. Remote work should not adversely affect other 
operational needs of the city/utility. It is voluntary for the employee and at the sole discretion of 
management. 

General Guidelines 
Remote work as defined for this policy includes: 

• Working all scheduled hours off-site, or
• Working some scheduled hours off-site and some on city/utility premises.

Regardless of location, a remote worker remains responsible for all job duties, responsibilities, 
and obligations associated with their position, even if such duties require the employee to 
come into a city/utility facility while performing work remotely. Employees and supervisors 
should seek to find solutions to maximize benefits to the city/utility and to the employee. 

All city/utility employees who meet the eligibility criteria will be considered for remote work on a 
case-by-case basis, where creative work arrangements have been shown to accomplish both 
work and personal goals, and meet the criteria and guidelines set forth below. Remote 
schedules may need to change to accommodate the needs of the city/utility or when employee 
job duties change. 

When making the decision to approve remote work, supervisors and the City Administrator will 
consider the following guidelines: 

• The remote work arrangement must be set in advance and approved by the supervisor
and the City Administrator.

• Remote work requires the same focus on job duties as if the employee were in the
office; constant interruptions from household members, pets, or other distractions may
disqualify an employee from remote work.

• There must be adequate department coverage during all standard hours.
• There must be no adverse impact on internal or external customers.
• There must be no known safety issues associated with working remotely.
• There must not be any known security issues with technology or otherwise, in order to

protect nonpublic government data.

132



• Internal and external customers must be given direction on whom to contact in the
employee’s absence if the employee is not available during all business hours.

• The schedule must not result in additional overtime for the employee or co-workers.
• The employee will be allowed to work outside the State of Minnesota.
• The supervisor or City Administrator may end the remote work arrangement at any time,

with at least a 30-day notice to the employee.

Remote work arrangements may vary depending on the position and department. Supervisors 
are responsible for determining the work schedules within their departments. Because the 
primary focus is serving the needs of the customers, it is important to realize that remote work 
arrangements may not be possible for some positions.  

Employees and supervisors should also consider various types of scheduling options for 
efficiency and productivity, including: 

• Entire weeks in the office or working remotely
• Certain days in the office; remaining days working remotely
• Whether to have entire teams of employees in the office on the same day each week or

at the beginning of each month

A remote work agreement will be executed, completed, and signed by the employee’s 
supervisor and the employee prior to beginning the remote work.  

Eligibility for Flexibility in the Place of Work 
There may be additional considerations when an employee requests remote work as a 
reasonable accommodation, and the city/utility will consider those requests on a case-by-case 
basis.  

Supervision and Performance Evaluation 
For employees who are working remotely at least half of their schedule, supervisors must hold 
regular meetings to discuss work progress and issues for the first three months. These 
meetings can be conducted by phone, virtual computer technology, or in person. Evaluation of 
remote worker performance beyond the initial three months will be consistent with that 
received by employees working at the office.  

If work performance declines or becomes unsatisfactory, the remote work arrangement may be 
terminated at the discretion of the city/utility. 

Work Hours, Calendars, and Meetings 
The employee and supervisor will agree on the number of days of remote work that will be 
allowed each week, the work schedule the employee will customarily maintain, and the manner 
and frequency of communication. The employee agrees to be accessible by phone, virtual 
computer software or email within a reasonable time period during the agreed upon work 
schedule. Depending on the employee’s position and the needs of the city/utility, the work 
schedule may include core hours during which the employee must be available, or the 
schedule can include greater flexibility for the employee to work outside the city/utility’s normal 
business hours. 
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Remote workers who are not exempt from the overtime requirements of the Fair Labor 
Standards Act (FLSA) will be required to record all hours worked in a manner designated by 
the city/utility. Such employees will be held to a higher standard of compliance than office-
based employees due to the nature of the work arrangement. Hours worked in excess of 40 
hours per week will require advance approval from the supervisor. Failure to comply with this 
requirement may result in termination of the remote work arrangement.  

All remote workers must use annual leave or compensatory time off as needed to cover 
periods of time off, following the city/utility’s normal paid leave policies.  

Remote workers must attend all required meetings, including those which normally would be 
held on a remote workday, and are also responsible for obtaining information from optional 
meetings when such meetings impact their work with the city/utility. Supervisors are 
responsible for setting expectations for their work teams regarding whether meeting 
attendance will be in-person, remote, or a combination, considering these guidelines: 

• Meetings of a sensitive, highly interactive, or complex nature are best held entirely in-
person (e.g., brainstorming, troubleshooting, project “kick-off” meetings, performance
reviews, disciplinary meetings).

• Allowing some workers to attend remotely and others to attend in-person could result in
perceptions of unfairness or in some employees missing out on key information (such
as when the in-person staff continue to discuss the topic after remote workers log off).
Supervisors need to be prepared to address these issues.

• In-person business meetings with others cannot be held at an employee’s home.

Work Environment and Technology 
For employees working remotely on a routine basis, the employee must establish an 
appropriate work environment to avoid problems associated with safety or poor ergonomics 
(see Appendix A for a diagram of an ergonomic workstation). The city/utility will not be 
responsible for costs associated with initial setup of the employee’s remote office, such as 
remodeling, furniture, lighting, repairs, or modifications to the office space. Employees will be 
offered appropriate guidance in setting up a workstation designed for safe, comfortable work. 

The city/utility will provide employees with appropriate technology (e.g., computer, monitor(s), 
docking station, mouse, keyboard, headset) for one location, either on-site at city/utility officers 
or off-site. Employees who work in a hybrid remote work situation (both at the office and at 
home) are responsible for providing the required technology to work remotely. This includes a 
reliable internet connection. All city/utility-owned equipment must be returned upon termination 
of the remote work arrangement or at termination of employment. 

The city/utility will supply the employee with the appropriate office supplies (pens, paper, etc.) 
for their assigned job responsibilities. The organization will also reimburse the employee for all 
appropriate business-related expenses, such as phone calls, shipping costs, etc., reasonably 
incurred in accordance with job responsibilities. 

The city/utility’s normal policies and procedures (for example, computer use, data practices, 
respectful workplace, outside employment, etc.) apply to employees working remotely. 
Employees should ask their supervisors if they have any questions about whether or how a 
particular city/utility policy applies to a remote work environment.  
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An employee working remotely is generally covered by the city/utility’s Workers' Compensation 
insurance while acting in the course and scope of employment and must report any injury to 
their supervisor as soon as possible.   

The city/utility will adhere to all legal requirements for employees working outside the State of 
Minnesota, including tax withholding, wage and hour laws, and other mandated benefits in that 
state. (Note: Cities will need to work with their city/utility Attorney to determine what those laws 
are and when they are applicable.  

APPENDIX A 

Office Ergonomics Guide Sheet 
You may not be aware of it, but over time, working at your computer may be needlessly 
overstressing parts of your body.  Sore muscles, eyestrain, tension, and fatigue could be 
reduced by modifying your workstation. 

The diagram below is an overview of an ergonomic workstation for a computer user.  Ideally, 
you should position your work surfaces and computer accessories to fit you after you are first 
sitting properly in your ergonomically adjusted chair. 
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APPLICATION AND CERTIFICATION FOR PAYMENT 

TO OWNER: City of Circle Pines 
200 Civic Heights Circle 
Circle Pines, Minnesota 55014 

FROM CON1RACTOR: 
Commercial Roofing and Sheet Metal Inc 
221 Ryan Drive 
Little Canada, MN 55117 

PROJECT:· 
2025 Roof Replacement at 
Centennial Fire Station 1

VIA ARCHITECT: 
Inspec 
5801 Duluth Street 
Minneapolis, MN 55422 

CONTRACTOR'S APPLICATION FOR PAYMENT 
Application is made for payment, as shown below, in connection with the Contract.Continuation Sheet, AfA Document G703, is attached. 

1. ORIGINAL CONTRACT SUM2. Net change by Change Orders 3. CONTRACT SUM TO DATE (Line 1 ±2)4. TOTAL COivfPLETED & STORED TO 
DATE (Column G on 0703)5. RETAINAGE: a. 5 % of Completed Work $(Column D + E on G703) b. 0 % of Stored Material $(Column F on G703) Total Retainage (Lines Sa+ 5b or

Total in Column I of G703)
6. TOTAL EARNED LESS RETAINAGE(Line 4 Less Line 5 Total) 7. LESS PREVIOUS CERTIFICATES FORPAYMENT (Line 6 from prior Certificate)8. CURRENTPAYMENT DUE 9. BALANCE TO FINISH, INCLUDING RETAINAGE(Line 3 less Line 6) 

CHANGE ORDER SUMMARYTotal changes approved in previous months by Owner 
Total aocroved this Month
TOTALS
NET CHANGES by Change Order

$ 190,925.00 $---�---=o""".o,..,,o-$ 190,925.00 $---1'"'s..,.o"",9"'"2-s."'"oo.,... 

9,046.25

$ 9,046.25
$ 171,878.75

$ 0.00$ 171,878.75 $ 19,046.25

ADDITIONS DEDUCTIONS
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00
$0.00

AJA DOCUMENT G702 

APPLICATION NO: 1 

PAGE ONE OF TWO PAGES 

Distribution to: 
[][]OWNER 

PERIOD TO: 5/31/2025 
[JO ARCHITECT 
�CONTRACTOR 

PROJECT NO: 215888 

CONTRACT DATE: 1/13/2025 

� 

� 

The undersigned Contractor certifies that to the best of the Contractor's knowledge,
information and belief the Work covered by this Application for Payment has been completed in accordance with the Contract Documents, that all amounts have been paid by
the Contractor for Work for which previous Certificates for Payment were issued and payments received from the Owner, and that current payment shown herein is now due.

Commercial Roofing and Sheet Metal Inc.

MN Subscr· ed and sworn to before me thisNotary Public: 
Co Notary Public 

20th , Minnesota 

My Commission expires:
' My Commission Explr 

Jan 31, 2027 

ARCHITECT'S CERTIFICATE FOR PAYMENT 
In accordance with the Contract Documents, based on on-site observations and the datacomprising the application, the Architect certifies to the Owner that to the best of the 
Architect's knowledge, information and belief the Work has progressed as indicated, the quality of the Work is in accordance with the Contract Documents, and the Contractoris entitled to payment of the AMOUNT CERTIFIED. 
AMOUNT CERTIFIED . ... . . .. . . .  $ 171,878.75
(Attach explanation if amount certified differs from the amount applied. Initial all.figures on this 
Application and onthe Continuation Sheet that are changed to conform with the amount certified.) ARCHITE

�
CT:

� _,fa 3, :i<By: Date: 
. ' 

This Certificate is not negotiable. The AMOUNT CERTIFIED is payable only to theContractor named herem. Issuance, payment and acceptance or payment are without 
prejudice to any rights of the Owner or Contractor under this Contract.

AIA DOCUMENT G702 • APPLICATION AND CERTIFICATION FOR PAYMENT· 1992 EDmON • AIA • ©1992 THE AMERICAN INSTmJTE OF ARCHITECTS, 1735 NEW YORK AVE., N.W., WASHINGTON, DC 20006-5292 
Users may obtain validation of this document by requesting a completed AIA Document D401 • Certification of Document's Authenticity from the Licensee. 

Agenda Item 6.c.
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2025 Street Rehabilitation Project Pay Voucher 3 

Page 1 of 6 

Client: City of Circle Pines Contractor: Valley Paving Inc 
200 Civic Heights Circle 8800 13th Ave E 
Circle Pines, MN 55014-1788 Shakopee, MN 55379 

Contract Amount Funds Encumbered 
Original Contract $2,146,146.00 Original $2,146,146.00 
Contract Changes $0.00 Additional N/A 
Revised Contract $2,146,146.00 Total $2,146,146.00 

Work Certified To Date 
Base Bid Items $339,190.01 
Contract Changes $2,160.00 
Material On Hand $341,350.01 
Total $341,350.01 

Work Certified 
This Voucher 

Work Certified 
To Date 

Less Amount 
Retained 

Less Previous 
Payments 

Amount Paid 
This Voucher 

Total Amount 
Paid To Date 

$37,276.99 $341,350.01 $17,067.50 $288,869.37 $35,413.14 $324,282.51 
Percent Retained: 5% Percent Complete: 15.91% 

This is to certify that the items of work shown in this Pay Voucher have been actually furnished for the work comprising the above-
mentioned project in accordance with the plans and specifications heretofore approved. 

Approved By Valley Paving Inc Approved By WSB 

Signature Signature 

 Date Date 

Approved By City of Circle Pines 

Signature 

Date 

WSB Project No.: 025186-000 
Client Project No.: 
State Project No.: SAP 244-106-002     SAP 244-112-001 
Federal Project No.: 

Agenda Item 6.d.
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2025 Street Rehabilitation Project Pay Voucher 3  
 

 Page 2 of 6 

Payment Summary 

No. Up Through Date Work Certified 
Per Voucher 

Amount Retained 
Per Voucher 

Amount Paid 
Per Voucher 

1 04/30/25  $42,699.34  $2,134.97  $40,564.37  
2 06/04/25  $261,373.68  $13,068.68  $248,305.00  
3 07/01/25  $37,276.99  $1,863.85  $35,413.14  

 
 

Funding Category Name Work Certified  
To Date 

Less Amount 
Retained 

Less Previous 
Payments 

Amount Paid 
This Voucher 

Total Amount Paid 
To Date 

LOCAL  $62,487.00  $3,124.35  $59,362.65  $0.00  $59,362.65  
SAP 244-106-002  $73,568.87  $3,678.45  $69,890.42  $0.00  $69,890.42  
SAP 244-112-001  $205,294.14  $10,264.70  $159,616.30  $35,413.14  $195,029.44  

 
 

Accounting 
Number Funding Source Amount Paid  

This Voucher 
Revised Contract 

Amount 
Funds 

Encumbered  
To Date 

Paid Contractor 
To Date 

1  State Aid  $0.00  $356,524.82  $356,524.82  $69,890.42  
2  State Aid  $35,413.14  $340,477.01  $340,477.01  $195,029.44  
3  Local  $0.00  $1,449,144.17  $1,449,144.17  $59,362.65  

 
 
Contract Item Status 

Line 
No. Item Description Unit Unit Price Contract 

Quantity 
Quantity 

This 
Voucher 

Amount This 
Voucher 

Quantity 
To Date Amount To Date 

1 2021.501 MOBILIZATION  LS  $73,553.73 1 0 $0.00 0.5 $36,776.87 

2 2101.502 CLEARING  EACH  $550.00 2 0 $0.00 1 $550.00 

3 2101.502 GRUBBING  EACH  $150.00 2 0 $0.00 2 $300.00 

4 2104.502 REMOVE DRAINAGE STRUCTURE  EACH  $750.00 5 0 $0.00 0 $0.00 

5 2104.502 SALVAGE SIGN  EACH  $47.00 78 0 $0.00 0 $0.00 

6 2104.503 SALVAGE CHAIN LINK FENCE  L F  $45.00 20 0 $0.00 0 $0.00 

7 2104.503 SAWING CONCRETE PAVEMENT 
(FULL DEPTH)  L F  $6.00 236 0 $0.00 79 $474.00 

8 2104.503 SAWING BIT PAVEMENT (FULL 
DEPTH)  L F  $0.01 9311 0 $0.00 2960 $29.60 

9 2104.503 REMOVE CURB & GUTTER  L F  $9.30 8050 0 $0.00 2682 $24,942.60 

10 2104.503 REMOVE SANITARY SERVICE 
PIPE  L F  $34.00 50 0 $0.00 0 $0.00 

11 2104.503 REMOVE SEWER PIPE (STORM)  L F  $22.00 63 0 $0.00 0 $0.00 

12 2104.504 REMOVE CONCRETE DRIVEWAY 
PAVEMENT  S Y  $25.00 210 0 $0.00 89 $2,225.00 

13 2104.504 REMOVE BITUMINOUS DRIVEWAY 
PAVEMENT  S Y  $8.00 205 0 $0.00 610 $4,880.00 

14 2104.504 REMOVE BITUMINOUS 
PAVEMENT  S Y  $5.00 5067 0 $0.00 596 $2,980.00 

15 2104.518 REMOVE CONCRETE WALK  S F  $2.25 1372 0 $0.00 1062 $2,389.50 

16 2104.502 SALVAGE MAIL BOX SUPPORT  EACH  $78.00 12 0 $0.00 0 $0.00 
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2025 Street Rehabilitation Project Pay Voucher 3  
 

 Page 3 of 6 

Contract Item Status 

Line 
No. Item Description Unit Unit Price Contract 

Quantity 
Quantity 

This 
Voucher 

Amount This 
Voucher 

Quantity 
To Date Amount To Date 

17 2104.618 SALVAGE BRICK PAVERS  S F  $1.50 2090 0 $0.00 3098 $4,647.00 

18 2106.507 EXCAVATION - COMMON (P)  C Y  $45.00 66 0 $0.00 0 $0.00 

19 2112.604 SUBGRADE PREPARATION  S Y  $1.00 4069 0 $0.00 0 $0.00 

20 2123.610 SKID LOADER  HOUR  $80.00 30 0 $0.00 0 $0.00 

21 2123.610 STREET SWEEPER (WITH PICKUP 
BROOM)  HOUR  $1.00 110 0 $0.00 8 $8.00 

22 2130.523 WATER  MGAL  $50.00 120 0 $0.00 0 $0.00 

23 2211.507 AGGREGATE BASE (CV) CLASS 5  C Y  $1.00 66 0 $0.00 0 $0.00 

24 2215.504 FULL DEPTH RECLAMATION  S Y  $5.70 21494 0 $0.00 0 $0.00 

25 2231.604 BITUMINOUS PATCH SPECIAL  S Y  $27.00 869 62.21 $1,679.67 658.21 $17,771.67 

26 2232.504 MILL BITUMINOUS SURFACE (2.0")  S Y  $1.55 37421 0 $0.00 0 $0.00 

27 2357.506 BITUMINOUS MATERIAL FOR 
TACK COAT  GAL  $0.01 5026 0 $0.00 25 $0.25 

28 2360.504 TYPE SP 9.5 WEAR CRS MIX(2,C) 
3.0" THICK  S Y  $34.00 205 0 $0.00 0 $0.00 

29 2360.509 TYPE SP 12.5 WEARING COURSE 
MIX (2,B)  TON  $85.25 4354 0 $0.00 0 $0.00 

30 2360.509 TYPE SP 12.5 WEARING COURSE 
MIX (2,C)  TON  $97.00 1996 0 $0.00 0 $0.00 

31 2360.509 TYPE SP 12.5 NON WEAR 
COURSE MIX (2,C)  TON  $94.20 2777 0 $0.00 0 $0.00 

32 2502.503 4" PE PIPE DRAIN  L F  $40.00 250 0 $0.00 0 $0.00 

33 2503.503 15" RC PIPE SEWER DES 3006 CL 
V  L F  $78.00 749 0 $0.00 0 $0.00 

34 2503.503 21" RC PIPE SEWER DES 3006 CL 
III  L F  $103.00 63 0 $0.00 0 $0.00 

35 2503.602 CONNECT TO EXISTING 
MANHOLES (SAN)  EACH  $6,100.00 1 0 $0.00 0 $0.00 

36 2503.602 CONNECT TO EXISTING STORM 
SEWER  EACH  $960.00 7 0 $0.00 0 $0.00 

37 2503.602 CONNECT TO EXISTING 
SANITARY SEWER SER  EACH  $1,700.00 1 0 $0.00 0 $0.00 

38 2503.602 8"X4" PVC WYE  EACH  $1,300.00 1 0 $0.00 0 $0.00 

39 2503.602 8"X8" PVC WYE  EACH  $1,600.00 1 0 $0.00 0 $0.00 

40 2503.602 TELEVISE SANITARY SEWER 
SERVICE  EACH  $425.00 2 0 $0.00 0 $0.00 

41 2503.603 TELEVISE SANITARY SEWER  L F  $13.00 184 0 $0.00 0 $0.00 

42 2503.603 4" PVC SANITARY SERVICE PIPE  L F  $79.00 50 0 $0.00 0 $0.00 
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2025 Street Rehabilitation Project Pay Voucher 3  
 

 Page 4 of 6 

Contract Item Status 

Line 
No. Item Description Unit Unit Price Contract 

Quantity 
Quantity 

This 
Voucher 

Amount This 
Voucher 

Quantity 
To Date Amount To Date 

43 2503.603 8" PVC PIPE SEWER SDR 26  LF  $112.00 234 0 $0.00 0 $0.00 

44 2504.602 8" GATE VALVE & BOX  EACH  $8,750.00 1 0 $0.00 0 $0.00 

45 2504.602 ADJUST GATE VALVE & BOX  EACH  $425.00 37 0 $0.00 0 $0.00 

46 2504.602 CONNECT TO EXISTING 
WATERMAIN  EA  $2,000.00 2 0 $0.00 0 $0.00 

47 2504.603 8" WATERMAIN DUCTILE IRON CL 
52  L F  $115.00 50 0 $0.00 0 $0.00 

48 2504.608 DUCTILE IRON FITTINGS  LB  $18.00 112 0 $0.00 0 $0.00 

49 2506.502 CASTING ASSEMBLY  EACH  $865.00 10 0 $0.00 2 $1,730.00 

50 2506.502 ADJUST FRAME & RING CASTING  EACH  $865.00 42 0 $0.00 2 $1,730.00 

51 2506.503 CONST DRAINAGE STRUCTURE 
DES 48-4020  L F  $815.00 35 0 $0.00 0 $0.00 

52 2506.503 CONST DRAINAGE STRUCTURE 
DES 84-4020  L F  $2,350.00 6 0 $0.00 0 $0.00 

53 2506.602 CASTING ASSEMBLY (SANITARY)  EACH  $1,250.00 1 0 $0.00 0 $0.00 

54 2506.602 CHIMNEY SEAL  EACH  $265.00 42 0 $0.00 0 $0.00 

55 2506.602 CONST DRAINAGE STRUCTURE 
DESIGN SPEC (2'X3')  EACH  $2,700.00 4 0 $0.00 0 $0.00 

56 2506.603 CONSTRUCT 48" DIA SANITARY 
MANHOLE  L F  $1,215.00 12 0 $0.00 10 $12,150.00 

57 2521.518 4" CONCRETE WALK  S F  $10.00 105 0 $0.00 719 $7,190.00 

58 2521.518 4" CONCRETE WALK SPECIAL  S F  $10.00 158 0 $0.00 672 $6,720.00 

59 2521.518 6" CONCRETE WALK  S F  $10.00 234 0 $0.00 974 $9,740.00 

60 2521.518 6" CONCRETE WALK SPECIAL  S F  $11.00 2513 0 $0.00 0 $0.00 

61 2531.503 CONCRETE CURB & GUTTER 
DESIGN B612  L F  $28.00 593 0 $0.00 226 $6,328.00 

62 2531.503 CONCRETE CURB & GUTTER 
DESIGN B618  L F  $38.00 3767 0 $0.00 1292 $49,096.00 

63 2531.504 6" CONCRETE DRIVEWAY 
PAVEMENT  S Y  $79.00 210 0 $0.00 89 $7,031.00 

64 2531.603 CONCRETE CURB & GUTTER DES 
SURMOUNTABLE  L F  $28.00 3690 0 $0.00 2356 $65,968.00 

65 2531.603 7" CONCRETE VALLEY GUTTER  L F  $104.00 135 0 $0.00 0 $0.00 

66 2531.618 TRUNCATED DOMES  S F  $52.00 468 0 $0.00 366 $19,032.00 

67 2540.602 INSTALL MAIL BOX SUPPORT  EACH  $104.00 12 0 $0.00 0 $0.00 

68 2540.602 TEMPORARY MAIL BOX  EACH  $52.00 12 0 $0.00 0 $0.00 
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 Page 5 of 6 

Contract Item Status 

Line 
No. Item Description Unit Unit Price Contract 

Quantity 
Quantity 

This 
Voucher 

Amount This 
Voucher 

Quantity 
To Date Amount To Date 

69 2540.618 INSTALL BRICK PAVERS  S F  $17.00 780 2093.96 $35,597.32 2291.56 $38,956.52 

70 2557.602 REPAIR DOG FENCE  EACH  $260.00 8 0 $0.00 0 $0.00 

71 2557.603 INSTALL CHAIN LINK FENCE  L F  $113.00 20 0 $0.00 0 $0.00 

72 2563.601 TRAFFIC CONTROL  LS  $11,300.00 1 0 $0.00 0.5 $5,650.00 

73 2564.518 SIGN PANELS TYPE C  S F  $49.00 423 0 $0.00 0 $0.00 

74 2564.602 SIGN PANELS TYPE SPECIAL  EACH  $338.00 42 0 $0.00 0 $0.00 

75 2573.501 STABILIZED CONSTRUCTION EXIT  LS  $600.00 1 0 $0.00 0 $0.00 

76 2573.502 STORM DRAIN INLET 
PROTECTION  EACH  $125.00 97 0 $0.00 19 $2,375.00 

77 2573.503 SILT FENCE, TYPE MS  L F  $3.00 200 0 $0.00 0 $0.00 

78 2573.503 SEDIMENT CONTROL LOG TYPE 
WOOD FIBER  L F  $3.00 500 0 $0.00 1400 $4,200.00 

79 2574.507 COMMON TOPSOIL BORROW  C Y  $46.00 1284 0 $0.00 21 $966.00 

80 2574.508 FERTILIZER TYPE 3  LB  $1.00 244 0 $0.00 0 $0.00 

81 2575.504 SODDING TYPE LAWN  S Y  $13.00 3247 0 $0.00 181 $2,353.00 

82 2575.505 SEEDING  ACRE  $550.00 0.9 0 $0.00 0 $0.00 

83 2575.508 HYDRAULIC MULCH MATRIX  LB  $1.15 2600 0 $0.00 0 $0.00 

84 2575.523 WATER  MGAL  $55.00 140 0 $0.00 0 $0.00 

85 2575.608 SEED RESIDENTIAL TURFGRASS  LB  $4.00 202 0 $0.00 0 $0.00 

86 2582.503 4" SOLID LINE PAINT  L F  $0.75 3032 0 $0.00 0 $0.00 

87 2582.503 4" SOLID LINE MULTI COMP  L F  $1.10 191 0 $0.00 0 $0.00 

88 2582.503 12" SOLID LINE MULTI COMP  L F  $6.25 23 0 $0.00 0 $0.00 

89 2582.503 4" DBLE SOLID LINE MULTI COMP  L F  $2.20 469 0 $0.00 0 $0.00 

90 2582.518 PAVT MSSG MULTI COMP  S F  $11.50 82 0 $0.00 0 $0.00 

91 2582.518 CROSSWALK MULTI COMP  S F  $6.25 432 0 $0.00 0 $0.00 

92 2582.618 PAVEMENT MARKING SPECIAL  S F  $24.00 1488 0 $0.00 0 $0.00 

93 2104.601 SALVAGE AND REINSTALL 
LANDSCAPE STRUCTURES  L S  $8,000.00 1 0 $0.00 0 $0.00 

94 2502.601 IRRIGATION SYSTEM PROVISION  LS  $8,000.00 1 0 $0.00 0.27 $2,160.00 
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Contract Item Status 

Line 
No. Item Description Unit Unit Price Contract 

Quantity 
Quantity 

This 
Voucher 

Amount This 
Voucher 

Quantity 
To Date Amount To Date 

Bid Totals:  $37,276.99  $339,190.01 

 $0.00  $2,160.00 

 $37,276.99  $341,350.01 

 $37,276.99  $341,350.01 

 
 

Project Category Totals 
Category Amount This Voucher Amount To Date 
BASE BID  $37,276.99  $339,190.01  
PROVISIONAL ITEMS  $0.00  $2,160.00  
 $37,276.99  $341,350.01  
 $37,276.99  $341,350.01  

 
 
Contract Change Item Status 

CC CC 
No. 

Line 
No. Item Description Units Unit Price Contract 

Quantity 
Quantity 

This 
Voucher 

Amount This 
Voucher 

Quantity 
To Date Amount To Date 

                                

Contract Change Totals:  $37,276.99  $339,190.01   

 $0.00  $2,160.00   

 $37,276.99  $341,350.01   

 $37,276.99  $341,350.01   

 
 

Contract Change Totals 

No. Contract 
Change Description Amount This 

Voucher Amount To Date 
       $37,276.99  $339,190.01  
   $0.00  $2,160.00  
   $37,276.99  $341,350.01  
   $37,276.99  $341,350.01  

 
 

Material On Hand Additions 
Line 
No. Item Description Date Added Comments 

              
 
 

Material On Hand Balance 
Line 
No. Item Description Date Added Used Remaining 
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CONTINUATION SHEET 
AIA Document 0702, APPLICATION AND CERTIFICATION FOR PAYMENT, containing 
Contractor's signed certification is attached. 

In tabulations below, amounts are stated to the nearest dollar. 

Use Column I on Contracts where variable retainage for line items may apply. 

A B D 

AIA DOCUMENT G703 PAGE TWO OF TWO PAGES 

E F 

APPLICATION NO: 1 

APPLICATIONON DATE: 5/20/2025 

PERIOD TO: 5/31/2024 

PROJECT NO: 215888 

G H 
ITEM DESCRIPTION OF WORK SCHEDULED WORK COMPLETED MATERIALS TOTAL % BALANCE RETAINAGE 
NO. VALUE FROM PREVIOUS THIS PERIOD PRESENTLY COMPLETED (G-<-C) TO FINISH (IF VARIABLE 

APPLICATION STORED AND STORED (C-G) RATE) 
(D+E) (NOT IN TO DATE 

D OR E) (D+E+F) 5% 

I Roofing Materials $61,050.00 $0.00 $61,050.00 $0.00 $61,050.00 100% $0.00 $3,052.50 

2 Roofing Labor $52,650.00 $0.00 $52,650.00 $0.00 $52,650.00 100% $0.00 $2,632.50 

3 Sheet Metal Materials $3,950.00 $0.00 $3,555.00 $0.00 $3,555.00 90% $395.00 $177.75 

4 Sheet Metal Labor $15,720.00 $0.00 $14,165.00 $0.00 $14,165.00 90% $1,555.00 $708.25 

5 Roof Vacuum $2,495.00 $0.00 $2,495.00 $0.00 $2,495.00 100% $0.00 $124.75 

6 MEP Subcontract $4,140.00 $0.00 $4,140.00 $0.00 $4,140.00 100% $0.00 $207.00 

7 Permits and Bonds $4,660.00 $0.00 $4,660.00 $0.00 $4,660.00 100% $0.00 $233.00 

8 Ladder $8,050.00 $0.00 $0.00 $0.00 $0.00 0% $8,050.00 $0.00 

9 Masonry $38,210.00 $0.00 $38,210.00 $0.00 $38,210.00 100% $0.00 $1,910.50 

10 

11 

12 

13 

14 

15 

GRAND TOTALS $190,925.00 $0.00 $180,925.00 $0.00 $180,925.00 95% $10,000.00 $9,046.25 

AIA DOCUMENT G703 • CONTINUATION SHEET FOR G702 • 1992 EDITION • AIA • ©1992 

THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVENUE, N.W. WASHINGTON. D.C. 20006-5232 G703-1992 43



Printed on Recycled Paper 

Memo 
To: City Council 
From: Patrick Antonen 
Date: July 17, 2025 
Re: Resolution 2025-06 - Tax Abatement for Parks Improvements 

Part of the process to pay for the parks improvements is to set a tax abatement amount for the parks.  
What this resolution does is set the maximum amount we will be able to bond for regarding the parks 
improvements.  Right now, the estimates are around 4 to 5 million.  This resolution sets the maximum 
at 5 million, which can be reduced when better cost estimates are established.  This will also allow us 
to determine over the next month our levy increase as we can produce a fiscal model that looks at our 
levy over the term of this bond.  We are planning on back loading this bond as we have a lot of street 
debt coming off of the books in 2030.  

This is just the first step in the process to set the maximum amount we can bond for with the parks 
improvements.  We will be able to reduce the amount when we decide exactly how much of the parks 
improvements we want to accomplish in the next three years we have to spend this bonding money.  
We need to do the process now as we will pair this bonding with our street project bonding which we 
need to do for the current 2025 street project. 

Staff recommends approving Resolution 2025-06. 

Enclosures (1) Resolution 2025-06 

Agenda Item 6.e.
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RESOLUTION NO. 2025-06 
 

STATE OF MINNESOTA 
COUNTY OF ANOKA 

CITY OF CIRCLE PINES 
 

Resolution Calling for a Public Hearing on Proposed Property Tax Abatements 
 

 
1. Recitals. 

(a) Minnesota Statutes, Sections 469.1812 through 469.1815, as amended, both 
inclusive, authorize the City, upon satisfaction of certain conditions, to grant an abatement of all or 
a part of the taxes levied by the City on real property within its boundaries. 

(b) It is a legal requirement that the City hold a public hearing prior to adoption of a 
resolution granting any property tax abatements. 

2. Hearing.  A public hearing on the consideration of the property tax abatement will be held 
at the time and place set forth in the Notice of Hearing attached hereto as Exhibit A and hereby made a part 
hereof. 

3. Notice.  The City Administrator is hereby authorized and directed to cause notice of said 
hearing in substantially the form attached hereto as Exhibit A to be published in a newspaper of general 
circulation in the City at least once more than 10 days but less than 30 days before the hearing.  The 
newspaper must be one of general interest and readership in the City and not one of limited subject matter. 

The motion for the adoption of the foregoing resolution was duly seconded by Council Member 
_______________________ and, after full discussion thereof and upon a vote being taken thereon, the 
following Council Members voted in favor thereof: ___________________________________________ 
 
_____________________________________________________________________________________ 
 

and the following voted against the same: ___________________________________________________ 

Whereupon said resolution was declared duly passed and adopted. 
 
Adopted on this 22nd day of July 2025 by the City Council of the City of Circle Pines.  
 
 
 
        ______________________________ 
                Dave Bartholomay, Mayor 
 ATTEST:        (Seal)    
 
 
 __________________________________ 
   Patrick Antonen, City Administrator   
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STATE OF MINNESOTA 
ANOKA COUNTY 
CITY OF CIRCLE PINES 

I, the undersigned, being the duly qualified and acting City Administrator of the City of 

Circle Pines, Minnesota, DO HEREBY CERTIFY that I have compared the attached and foregoing 

extract of minutes with the original thereof on file in my office, and that the same is a full, true 

and complete transcript of the minutes of a meeting of the City Council, duly called and held on 

the date therein indicated, insofar as the minutes relate to the calling of a public hearing on 

proposed property tax abatements. 

WITNESS my hand on July 22, 2025. 

__________________________________________ 
City Administrator 
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EXHIBIT A 

CITY OF CIRCLE PINES, MINNESOTA 

NOTICE OF PUBLIC HEARING 
REGARDING PROPOSED PROPERTY TAX ABATEMENTS 

 
NOTICE IS HEREBY GIVEN that the City Council of the City of Circle Pines, Minnesota 

will hold a public hearing at a meeting of the Council beginning at 7:00 P.M., on August 26, 2025, 
to be held at the 200 Civic Heights Circle, Circle Pines, Minnesota, on the proposal that the City 
abate property taxes levied by the City on the following property identified as below (the "Tax 
Abatement Property"): 

25-31-23-11-0081 25-31-23-14-0218 25-31-23-23-0087 25-31-23-32-0241 30-31-22-22-0081 
25-31-23-11-0082 25-31-23-14-0220 25-31-23-23-0088 25-31-23-32-0242 30-31-22-22-0082 
25-31-23-11-0083 25-31-23-14-0221 25-31-23-23-0089 25-31-23-32-0243 30-31-22-22-0083 
25-31-23-14-0008 25-31-23-14-0222 25-31-23-23-0090 25-31-23-32-0244 30-31-22-22-0084 
25-31-23-14-0009 25-31-23-14-0223 25-31-23-23-0091 25-31-23-32-0245 30-31-22-22-0085 
25-31-23-14-0010 25-31-23-14-0224 25-31-23-23-0092 25-31-23-32-0246 30-31-22-22-0086 
25-31-23-14-0011 25-31-23-14-0225 25-31-23-23-0093 30-31-22-22-0023 30-31-22-22-0087 
25-31-23-14-0012 25-31-23-14-0227 25-31-23-23-0094 30-31-22-22-0024 30-31-22-22-0088 
25-31-23-14-0013 25-31-23-14-0228 25-31-23-23-0123 30-31-22-22-0025 30-31-22-22-0089 
25-31-23-14-0014 25-31-23-14-0229 25-31-23-23-0124 30-31-22-22-0026 30-31-22-22-0090 
25-31-23-14-0015 25-31-23-14-0230 25-31-23-23-0125 30-31-22-22-0027 30-31-22-22-0091 
25-31-23-14-0016 25-31-23-14-0231 25-31-23-23-0126 30-31-22-22-0028 30-31-22-22-0092 
25-31-23-14-0017 25-31-23-14-0232 25-31-23-23-0127 30-31-22-22-0029 30-31-22-22-0093 
25-31-23-14-0018 25-31-23-14-0234 25-31-23-23-0128 30-31-22-22-0030 30-31-22-22-0094 
25-31-23-14-0019 25-31-23-14-0235 25-31-23-23-0129 30-31-22-22-0031 30-31-22-22-0095 
25-31-23-14-0020 25-31-23-14-0236 25-31-23-23-0130 30-31-22-22-0032 30-31-22-22-0096 
25-31-23-14-0021 25-31-23-14-0237 25-31-23-23-0131 30-31-22-22-0033 30-31-22-22-0097 
25-31-23-14-0048 25-31-23-14-0238 25-31-23-23-0132 30-31-22-22-0034 30-31-22-22-0098 
25-31-23-14-0099 25-31-23-14-0239 25-31-23-23-0133 30-31-22-22-0035 30-31-22-22-0099 
25-31-23-14-0100 25-31-23-23-0002 25-31-23-23-0134 30-31-22-22-0036 30-31-22-22-0100 
25-31-23-14-0101 25-31-23-23-0003 25-31-23-23-0135 30-31-22-22-0037 30-31-22-22-0101 
25-31-23-14-0102 25-31-23-23-0004 25-31-23-23-0136 30-31-22-22-0038 30-31-22-22-0102 
25-31-23-14-0114 25-31-23-23-0005 25-31-23-23-0137 30-31-22-22-0039 30-31-22-22-0103 
25-31-23-14-0115 25-31-23-23-0006 25-31-23-23-0138 30-31-22-22-0040 30-31-22-22-0104 
25-31-23-14-0116 25-31-23-23-0007 25-31-23-23-0139 30-31-22-22-0041 30-31-22-23-0002 
25-31-23-14-0117 25-31-23-23-0008 25-31-23-24-0084 30-31-22-22-0042 30-31-22-23-0003 
25-31-23-14-0118 25-31-23-23-0011 25-31-23-24-0085 30-31-22-22-0043 30-31-22-23-0004 
25-31-23-14-0119 25-31-23-23-0012 25-31-23-24-0086 30-31-22-22-0044 30-31-22-23-0005 
25-31-23-14-0121 25-31-23-23-0014 25-31-23-24-0087 30-31-22-22-0045 30-31-22-23-0006 
25-31-23-14-0122 25-31-23-23-0015 25-31-23-31-0023 30-31-22-22-0046 30-31-22-23-0007 
25-31-23-14-0123 25-31-23-23-0016 25-31-23-31-0024 30-31-22-22-0053 30-31-22-23-0008 
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25-31-23-14-0124 25-31-23-23-0017 25-31-23-31-0025 30-31-22-22-0054 30-31-22-23-0009 
25-31-23-14-0125 25-31-23-23-0022 25-31-23-31-0026 30-31-22-22-0055 30-31-22-23-0010 
25-31-23-14-0126 25-31-23-23-0025 25-31-23-32-0003 30-31-22-22-0056 30-31-22-23-0011 
25-31-23-14-0137 25-31-23-23-0029 25-31-23-32-0004 30-31-22-22-0057 30-31-22-23-0012 
25-31-23-14-0138 25-31-23-23-0030 25-31-23-32-0005 30-31-22-22-0058 30-31-22-23-0013 
25-31-23-14-0139 25-31-23-23-0031 25-31-23-32-0006 30-31-22-22-0059 30-31-22-23-0014 
25-31-23-14-0140 25-31-23-23-0032 25-31-23-32-0007 30-31-22-22-0060 30-31-22-23-0015 
25-31-23-14-0141 25-31-23-23-0033 25-31-23-32-0008 30-31-22-22-0061 30-31-22-23-0016 
25-31-23-14-0196 25-31-23-23-0034 25-31-23-32-0009 30-31-22-22-0062 30-31-22-23-0017 
25-31-23-14-0197 25-31-23-23-0036 25-31-23-32-0010 30-31-22-22-0063 30-31-22-23-0018 
25-31-23-14-0198 25-31-23-23-0037 25-31-23-32-0011 30-31-22-22-0064 30-31-22-23-0019 
25-31-23-14-0199 25-31-23-23-0038 25-31-23-32-0014 30-31-22-22-0065 30-31-22-23-0020 
25-31-23-14-0201 25-31-23-23-0039 25-31-23-32-0015 30-31-22-22-0066 30-31-22-23-0021 
25-31-23-14-0202 25-31-23-23-0040 25-31-23-32-0016 30-31-22-22-0067 30-31-22-23-0022 
25-31-23-14-0203 25-31-23-23-0041 25-31-23-32-0017 30-31-22-22-0068 30-31-22-23-0023 
25-31-23-14-0204 25-31-23-23-0049 25-31-23-32-0018 30-31-22-22-0069 30-31-22-23-0024 
25-31-23-14-0205 25-31-23-23-0050 25-31-23-32-0019 30-31-22-22-0070 30-31-22-23-0025 
25-31-23-14-0206 25-31-23-23-0051 25-31-23-32-0022 30-31-22-22-0071 30-31-22-23-0026 
25-31-23-14-0208 25-31-23-23-0052 25-31-23-32-0023 30-31-22-22-0072 30-31-22-23-0027 
25-31-23-14-0209 25-31-23-23-0053 25-31-23-32-0024 30-31-22-22-0073 30-31-22-23-0029 
25-31-23-14-0210 25-31-23-23-0054 25-31-23-32-0025 30-31-22-22-0074 30-31-22-23-0030 
25-31-23-14-0211 25-31-23-23-0055 25-31-23-32-0026 30-31-22-22-0075 30-31-22-23-0031 
25-31-23-14-0212 25-31-23-23-0056 25-31-23-32-0027 30-31-22-22-0076 30-31-22-23-0033 
25-31-23-14-0213 25-31-23-23-0083 25-31-23-32-0030 30-31-22-22-0077  
25-31-23-14-0215 25-31-23-23-0084 25-31-23-32-0031 30-31-22-22-0078  
25-31-23-14-0216 25-31-23-23-0085 25-31-23-32-0032 30-31-22-22-0079  
25-31-23-14-0217 25-31-23-23-0086 25-31-23-32-0240 30-31-22-22-0080  

The total amount of the taxes proposed to be abated by the City on the Tax Abatement 
Property for a period not to exceed 15 years is estimated to be not more than $5,387,759.  The 
Council will consider the property tax abatement to finance the costs related to various park 
improvements located in the City (the "Project"). 

The City proposes to issue general obligation bonds, a portion of which will be issued to 
finance the Project, in an amount not to exceed $5,000,000. 

All interested persons may appear at the August 26, 2025 public hearing and present their 
views orally; or if in writing contact the City Administrator's office at 200 Civic Heights Circle, 
Circle Pines, MN 55014 or 763-784-5898. 

BY ORDER OF THE CITY COUNCIL 

/s/ Patrick Antonen, City Administrator 
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